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Posted April 3, 2020 

 
 
 
 

 
 

PLANNING AND ZONING COMMISSION 
AGENDA 

 

Thursday, April 9, 2020, at 7 PM 
https://www.facebook.com/westminstermd/ 

 
 
I. Call to Order 
 
II. Approval of Minutes 

 
March 12, 2020 

 
III. New Business 
 

Item A – Proposed Site Development Plan for Westminster Mission BBQ – Mr. Gray 
 

Applicant: Mission BBQ, LLC 
 7750 Ritchie Highway, Glen Burnie, Maryland 21061 
 
Owner: 140 Village Limited Liability Partnership 
 10096 Red Run Boulevard, Suite 300, Owings Mills, Maryland 21117 
 
Designer: Alan Hamm Architects P.C. 
 10531 Metropolitan Avenue, Kensington, Maryland 20895 
  
 McIlvried, Didiano, & Mox, LLC  
 8851 Kind Drive, Pittsburgh, Pennsylvania 15237  

 
Request: Applicant requests approval of the Site Development Plan for 

Westminster Mission BBQ located at lot number four in the One 
Forty Village Shopping Center. 
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Item B – Proposed Signage for Heritage Honda, Case No. 1755 for Property at 580 Baltimore 
Boulevard with SDAT No. 07-027834 – Mr. Gray 

 
Applicant: Melissa Brent   
 MG Permits 

 19187 Foggy Bottom Rd 
 Bluemont, VA 20135  

 
Owner: CAR MI MD BALT LLC 
 580 Baltimore Blvd 
 Westminster, MD 21157-6102 

  
Request: Applicant requests approval of one freestanding sign.   

 
 

Item C – Proposed Signage for Heritage Honda, Case No. 1756 for Property at 580 
Baltimore Boulevard with SDAT No. 07-003560 – Mr. Gray 

 
Applicant: Melissa Brent   
 MG Permits 
 19187 Foggy Bottom Rd 
 Bluemont, VA 20135  
 
Owner: CAR MI MD BALT LLC 
 580 Baltimore Blvd 
 Westminster, MD 21157-6102 
  
Request: Applicant requests approval of one wall mounted sign. 

 
 

Item D – Carroll County Liaison Report – Mr. Spaid  
 

IV. Old Business 
 

V. Information Item  
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VI. Planning Commission and Public Comments 
 
Planning and Zoning Commission Election Discussion – Mr. Gray  

 
VII. Adjournment 

 
 
 
 

Request for decorum and order 
 
The Chair and Commissioners would like to thank you in advance for your respectful behavior and 
for your thoughtful consideration of the views of your neighbors, applicants, and the Commission. 
 
Members of the public attending meetings of the Planning and Zoning Commission are asked to 
maintain propriety, decorum, and good conduct.  Any person making personal, impertinent, or 
slanderous remarks, or who may become boisterous while addressing the Commission, or who 
may become boisterous in the room while attending the Commission meeting, will be asked to 
leave the room by direction of the presiding officer.  Unauthorized remarks from the audience, 
stamping of feet, whistles, yells, and other similar demonstrations will not be permitted by the 
presiding officer.  Offending parties will be asked to remove themselves from the meeting room. 
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PLANNING AND ZONING COMMISSION 
MEETING SUMMARY 

 
Thursday, March 12, 2020, at 7 PM 

City Hall, 1838 Emerald Hill Lane 
Westminster, Maryland 21157 

 
 
A meeting of the Westminster Planning and Zoning Commission was held at City Hall, 1838 Emerald Hill Lane 
in Westminster, Maryland 21157, on March 12, 2020, at 7 PM. 
 
Chair Kevin Beaver, Vice-Chair Ross Albers, Commissioner Tiombe Paige, and Councilmember Ben Yingling 
were present. City staff members Mark Depo, Andrew Gray, and Samantha Schlitzer were also present. 
 
The following members of the public signed in: None. 
 
Chair Beaver opened the meeting at 7:00 PM. 
 
Chair Beaver requested a motion to approve the meeting summary from February 13, 2020. Chair Beaver 
requested that staff revise the statement regarding Clark Farm Properties and the developer meeting with 
concerned residents. Chair Beaver did not speak on behalf of the developer and requested the summary 
reflect a more accurate statement. Mr. Gray clarified with the Chair and Commission members on how 
they would like the sentence modified. Vice-Chair Albers made a motion to approve the meeting summary 
from February 13, 2019 with the requested sentence stricken. Councilmember Yingling seconded. The 
motion passed. 
 
Chair Beaver opened New Business Item A – Proposed Site Development Plan for McDaniel College Decker 
Center. Mr. Gray provided background information and a brief overview of the staff report, including the 
updated staff recommendation that the Commission consider approval of the proposed site development 
plan S-19-0018 conditioned upon obtaining final Stormwater Management approval from Carroll County 
Government.  
 
Chair Beaver recognized Mr. Craig Shannon, present on behalf of Carroll Engineering, who clarified that 
they have coordinated with stormwater management to address comments and the application is 
currently awaiting approval signatures. 
 
Vice-Chair Albers moved to approve the proposed site development plan. Councilmember Yingling 
seconded. The motion passed unanimously. 
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Chair Beaver opened New Business Item B – Stonegate – Proposed Plat for Section IV. Mr. Gray provided 
background information and a brief overview of the staff report with a recommendation that the 
Commission consider approval of the proposed Final Plat F-18-0078 for Stonegate Section IV with the 
following condition: Provide a Temporary Type “T” Turnaround per the Standard Roadway Construction 
Details to be located on the property at the terminus of Redwood Drive and update the Construction Plan 
for Stonegate Sections III-VI, accordingly, and any temporary barricade will need to be located on the 
property within the Redwood Drive right-of-way. 
 
Chair Beaver recognized Mr. Brian Wagner, on behalf of Carroll Land Services, Inc., to answer any 
questions from the Commission. Vice-Chair Albers asked for clarification on what the “Temporary Type T 
Turnaround” entailed. Mr. Wagner explained that it was a road widening measure to allow vehicles to 
turn around at the end of the road. Mr. Depo added that it was a required City detail. 
 
Vice-Chair Albers moved to approve Stonegate – Proposed Plat for Section IV. Commissioner Paige 
seconded. The motion passed unanimously. 
 
Chair Beaver opened New Business Item C – Proposed Plat for Westminster Way. Mr. Gray provided 
background information and a brief overview of the staff report with a recommendation that the 
Commission consider approval of Consolidation Plat AP-20-0011, conditioned upon the following: Obtain 
all final approvals from Carroll County Government and obtain all final approvals from the City of 
Westminster engineering consultant. 
 
Chair Beaver recognized Ms. Kelly Miller, present on behalf of the applicant, who stated that Conifer 
Realty now legally owns the property. 
 
Vice-Chair Albers moved to approve Proposed Plat for Westminster Way as described in the staff memo. 
Councilmember Yingling seconded. The motion passed unanimously. 
 
Chair Beaver opened New Business Item D – Carroll County Liaison Report. Mr. Cody Spaid, County 
Comprehensive Planner, stated that the County was still in the midst of the comprehensive rezoning 
process and he will provide a list of properties in and around Westminster’s Municipal Growth Area that 
are affected. He also reported that Water/Sewer Master Plan amendments would be forthcoming. Mr. 
Spaid reported that a countywide transportation master plan was also in process. Finally, Mr. Spaid invited 
Commission members to the retirement celebration for Ms. Bobbi Moser, County Comprehensive 
Planner, for 42 years of service to Carroll County Government. 
 
Chair Beaver opened Planning Commission and Public Comments.  
 
Proposed Planning Annual Report Materials for Submittal to Carroll County - Mr. Gray provided 
background information on the Proposed Planning Annual Report materials for submittal to Carroll 
County. He stated that the materials listed as attachments in the memo were available for review, upon 
request. Mr. Gray mentioned that the information for Westminster would be combined with information 
from the other seven municipalities and County into one annual report that will subsequently be sent to 
the Maryland Department of Planning.  Next month, the County will present a draft annual report, and in 
May, the Commission will be presented a letter for the chair to sign acknowledging Commission approval.  
 
Councilmember Yingling noted that unfortunately the City was forced to cancel the Celtic Canter in the 
interest of public health due to the current health crisis of COVID-19. 
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Mr. Gray noted that the 2020 Census website went live and encouraged everyone to complete the Census 
online. 
 
Mr. Gray reported, at the request of Vice-Chair Albers, that he researched potential endangered species 
that may be effected by a potential development at the Clark Farm Property. After contacting the 
Maryland Department of Natural Resources, Wildlife and Heritage Service, no rare, threatened, or 
endangered species were recorded as present on the property. 
 
Vice Chair Albers moved to adjourn. Councilmember Yingling seconded. The Commission adjourned at 
7:27 PM. 



 
ITEM A 
 
 
 

PLANNING AND ZONING COMMISION 
April 9, 2020 

 
TITLE:   Westminster Mission BBQ 
 
REQUEST:  Site Development Plan S-19-0015 and Amended Utility Plat Approval 

The Applicant is requesting Site Development Plan and Amended Utility Plat 
approval for a new restaurant building and site work.  

 
PROJECT INFORMATION: 
LOCATION: One Forty Village Shopping Center, Lot 4 (Acct. ID 07-063318), northwest 

of the Malcolm Drive and Baltimore Boulevard (Route 97 and Route 140) 
intersection 

ZONE:   B Business Zone  
 
APPLICANT/REPRESENTATIVES:  
APPLICANT:  Mission BBQ, LLC 
OWNER:  140 Village Limited Liability Partnership 
ENGINEER:     McIlvried, DiDiano, & Mox, LLC 
ARCHITECT:  Alan Hamm Architects, P.C. 
ATTORNEY:  Shaffer & Shaffer, LLP 
 
STAFF:  Andrew R. Gray, Comprehensive Planner 
  Mark A. Depo, Director of Community Planning and Development 
 
RECOMMENDATION: Conditional Approval  
 
ATTACHMENTS:  
1. Proposed Site Development Plan for Westminster Mission BBQ 
2. Proposed Modification Request to the Development Design Preferences Manual 
3. Westminster Mission BBQ Color Building Elevations  
4. Landscape Cost Estimate  
5. Amended Plat of Drainage and Utilities Easements on One Forty Village Shopping Center  

 
  
 
  



 
 

Item A – Site Development Plan S-19-0015, Westminster Mission BBQ Page 2 of 6 

STAFF REPORT 
 

Article XXV of the City Code requires the City of Westminster Planning and Zoning Commission 
(Commission) to review and approve proposed site plans for the City.  
 
DEVELOPMENT INFORMATION: 
 
Mission BBQ, LLC, represented by Shaffer & Shaffer, LLP, Alan Hamm Architects, P.C., and 
McIlvried, DiDiano, & Mox, LLC. has applied for review of a proposed Site Development Plan (S-
19-0015) for the Westminster Mission BBQ restaurant. The Applicant is requesting Site 
Development Plan approval and Amended Plat approval of a new restaurant building and site 
work including new landscaping and the termination of a sewer easement on Lot 4. The subject 
site, located on Lot 4 at the One Forty Village Shopping Center, is zoned B Business governed 
under the City of Westminster Zoning Ordinance (Zoning Ordinance). 
 
VICINITY MAP: 
 

 
 
 
 
 

SITE DEVELOPMENT PLAN REVIEW COMMENTS: 
 
Pursuant to Zoning Ordinance Section 164-41. A. (42), “Restaurants and lunchrooms” is a 
permitted use in the B zoning district. The total area of the site is indicated as 0.689 acres on S-
19-0015 plan sheet 1 of 14. However, according to the Maryland State Department of 
Assessments and Taxation Online records, the property is indicated as 0.690 acres.  

= Site  
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Signs 
 
No signage is proposed with this project at this time. Pursuant to a December 10, 2019, letter 
from Mr. Jeff Berneburg to Mr. Andrew Gray,  “As discussed with Andrew Gray, when application 
is made for the applicable Sign Permits, the City can discuss any conflicts with the Sign Contractor 
and/or Mission BBQ concerning the permitted site signage and associated requirements”. 
Following this response by the engineer, Mr. Andrew Gray, in an email dated Thursday, 
December 19, 2019, requested that all information about signage be removed. Subsequently, 
applicable notes concerning the signage were removed from the Site Development Plans. Before 
Mission BBQ can erect signage on the property, an application for sign or awning which does not 
exceed 64 square feet in total area and which does not exceed 12.5 feet in height shall be 
approved by the Zoning Administrator. Applications for signs up to and including 125 square feet 
and/or up to and including 20 feet in height shall be approved by the Commission.  
 
Parking 
 
There are 35 parking spaces provided that are 9 feet by 18 feet and two handicapped accessible 
parking spaces for a total of 37 parking spaces. The restaurant proposes 94 seats inside, 36 seats 
in the patio area, and 8 employees. Pursuant to Zoning Ordinance Section 164-112 E. “…the 
number of employees for a use shall be computed on the basis of the maximum number of persons 
to be employed at any one time, other than at changes of shifts.” The number of parking spaces 
required by Zoning Ordinance Section 164-111.C. is “one per four seats, plus one per two 
employees”. This would correspond to 33 parking spaces for customers and 4 parking spaces for 
employees, totaling 37 required parking spaces.  
 
Water 
 
Pursuant to a May 31, 2019 email from the former Director of Community Planning and 
Development, William Mackey, to Mr. Alan Hamm and Mr. Jeff Berneburg, “MDE is requiring 33 
GPD per seat, based on the data”, for the proposed Mission BBQ Restaurant.  On May 13, 2019, 
Mr. Mackey emailed Mr. Leigh Broderick and Mr. Richard Brace at the Carroll County Health 
Department, that the former Friendly’s Restaurant used 1,476 GPD. According to the site plan, 
the proposal includes 94 seats inside and 36 seats in the outdoor patio, for 130 seats. 130 seats 
multiplied by 33 GPD per seat would equal 4,290 GPD. Subtracting the existing Friendly’s water 
envelope of 1,476 GPD, the total net new water used would be 2,814 GPD.  Mission BBQ obtained 
a tentative Water and Sewer Allocation (WSA-19-23) for 1,692 GPD, on June 25, 2019, which 
would be water for 96 seats. If the applicant wishes to include outdoor seating in the future, an 
amended site plan and the appropriate water and sewer allocations will have to be obtained from 
the City of Westminster. Site plan S-19-0015 will have to be revised to reflect the total amount 
of seats as 96 inside and Zero on the patio. 
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Landscape Manual 
  
CP&D staff reviewed for applicable requirements in the Landscape Manual. All comments have 
been addressed and no modifications are being requested for this project. The project meets the 
landscape manual requirements for the area inside the area of disturbance.  
 
Development Design Preferences Manual  
 
The applicant has requested Modification of the Adopted Preferences contained in the 2016 
Development Design Preferences Manual. The applicant’s justification for this modification is 
contained in the attached January 3, 2020 letter, from Mr. Berneburg. The Planning and Zoning 
Commission must decide whether to grant the following modifications: 
 

Modification of Adopted Preferences (2016 Development Design Preferences Manual) 
Standard Staff Comment 
Pursuant to page number 20, regarding 
security, the City encourages exterior lighting 
of buildings and property for security 
surveillance purposes, if security lighting 
levels are less than one foot-candle in 
brightness. 

Lighting levels exceed 1.0 foot-candle in 
brightness across all four-property lines. 

  
Staff concurs with the Modification request since the project is part of a larger shopping center 
and no lighting levels above 1.0 foot-candles extend into the road surface of Baltimore Boulevard. 
 
Pursuant to Section XXII Site Plans G. of the Planning and Zoning Commission (PZC) Rules and 
Regulations, “the PZC will utilize the current version of the Development Design Preferences (DDP) 
in its review of plans. Except as explicitly stated in a motion, the PZC recognizes implicitly that a 
motion for approval affirms the required compliance.”  
 
Pursuant to Section 164-211 K. “no site plan shall be approved by the Planning Director and the 
Planning and Zoning Commission that does not adequately address the preferences and 
guidelines set forth in the most recently adopted Development Design Preferences Manual in 
compliance with the requirements of § 164-131.2.”  
 
Pursuant to Section I. Overview in the DDP, “when subdivisions and site plans are reviewed by the 
Planning and Zoning Commission, the Commission will utilize the adopted manual in coordination 
with other provisions and Code requirements.  The Commission may modify the adopted 
preferences on a per project basis at any time, in order to meet requirements in the City Code.” 
 
  

https://ecode360.com/32039216#32039216
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PROCESS: 
 
Pursuant to the City’s review process, the site plan was provided to the appropriate City and 
County agencies to determine readiness to present to the Commission. Plans were reviewed for 
compliance with City and County requirements. Carroll County reviewed the plans for grading, 
utilities, stormwater management, site traffic, and drainage. The City reviewed this project for 
compliance with applicable, zoning, landscaping, and items contained in the Development Design 
Preference Manual. The Commission shall approve, approve subject to conditions, or disapprove 
Site Development Plan S-19-0015. 

Additionally, planning staff communicated to Mr. Berneburg and Mr. Hamm on February 21, 
2020, and subsequent times afterward that elevation drawings that are typically part of a site 
plan package for new construction will be required. Mr. Berneburg has provided building 
elevations that are not included as part of the S-19-0015 plan set for Westminster Mission BBQ. 
 
AMENDED UTILITY PLAT: 
 
Pursuant to an emailed dated January 15, 2020, from Mr. Jeff Glass, Director of Public Works, the 
City will not need the portion of the sewer easement that extends beyond the property line. The 
City has requested an Amended Plat to be recorded (attached). City and County Staff must 
approve the plat and the plat must be recorded in the Land Records of Carroll County.  
 
Please note that the time for an interested party to file an action for judicial review, as permitted 
by law, pursuant to Title 7 of the Maryland Rules of Procedure, shall run from the date on which 
the Commission conducts a vote constituting an action upon a matter pending before it. Upon 
Commission approval, the Commission Chair may sign an approved plat after the thirty-day 
appeal period. 
 
RECOMMENDATION: 

Staff recommends that the Commission consider approval of the proposed site development plan  
S-19-0015, subject to the following Conditions of Approval: 
 

1. Obtain final Stormwater Management approval from Carroll County Government. 
 

2. Obtain Commission approval for the one submitted modification request regarding 
lighting from the 2016 Development Design Preferences Manual. 
 

3. Include the color building elevations, as presented and approved by the Commission, as 
part of the Site Development Plan set.  
 

4. Revise the Site Development Plan to reflect 96 seats inside for the proposed restaurant; 
revise the estimated water usage to 3,168 GPD; and remove the seating in the outdoor 
patio area.  
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5. An Amended Plat shall be approved by the Commission to remove the sewer easement 

from lot 4 and be reviewed and approved by both City and County staff and subsequently 
recorded in the Land Records of Carroll County. 

 
DRAFT MOTIONS FOR SITE DEVELOPMENT PLAN S-19-0015:  
 
1. I move that the Planning and Zoning Commission approve Site Development Plan S-19-0015 

based on the Staff Report and subject to the Conditions of Approval provided at the April 09, 
2020, Planning and Zoning Commission Meeting. 

OR 
 
2. I move that the Planning and Zoning Commission deny Site Development Plan S-19-0015.   

OR 

3. I move an alternate motion. 

 
DRAFT MOTIONS FOR AMENDED UTILITY PLAT: 
 
1. I move that the Planning and Zoning Commission approve the Amended Utility Plat based on 

the Staff Report and subject to the Conditions of Approval provided at the April 09, 2020, 
Planning and Zoning Commission Meeting. 

OR  

2. I move that the Planning and Zoning Commission deny the Amended Plat.  

OR  

3. I move an alternate motion. 
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ITEM B 
 
 
 

PLANNING AND ZONING COMMISION 
April 9, 2020 

 
TITLE:   Heritage Honda Signage 
 
REQUEST:  Application for Sign or Awning - Case No. 1755 Approval 

The Applicant is requesting Application for Sign or Awning approval for a new 
freestanding monument sign exceeding 64 square feet in area and 12.5 feet 
in height. 

 
PROJECT INFORMATION: 
LOCATION: 580 Baltimore Boulevard (07-027834), approximately 500’ northwest of 

the Malcolm Drive and Baltimore Boulevard (Route 97 and Route 140) 
intersection. 

ZONE:   B Business Zone  
 
APPLICANT/REPRESENTATIVES:  
APPLICANT:  Melissa Brent, MG Permits 
OWNER:  CAR MI MD BALT LLC 
ENGINEER:     N/A 
ARCHITECT:  AMMON HEISLER SACHS architects, PC 
ATTORNEY:  N/A 
 
STAFF:  Andrew R. Gray, Comprehensive Planner 
  Mark A. Depo, Director of Community Planning and Development 
 
RECOMMENDATION: Conditional Approval  
 
ATTACHMENTS:  
1. Application for Sign or Awning No. 1755 
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STAFF REPORT 
 

RELEVANT ZONING ORDINANCE SECTIONS: 
 
 City of Westminster Zoning Ordinance (Zoning Ordinance) Section 164-118.: “No sign may be 

erected in any zone, nor a permit issued therefor, unless such sign is specifically permitted by 
this article and complies with all of the requirements of this chapter.”  

 Zoning Ordinance Section 164-123 A.: “except as provided in § 164-120 [Signs not requiring 
permits], no sign shall be erected, altered or relocated without a sign permit issued by the 
Zoning Administrator.”  

 Zoning Ordinance Section 164-121 A.(5): “Any sign or signs [in the B Business Zone] for 
property adjacent to any divided street or highway shall be permitted as follows. Applications 
for signs which do not exceed 64 square feet in total area and which do not exceed 12.5 feet 
in height shall be approved by the Zoning Administrator. Applications for signs up to and 
including 125 square feet and/or up to and including 20 feet in height shall be approved by 
the Commission [Planning and Zoning Commission].” 

 
BACKGROUND INFORMATION: 
 
Pursuant to Zoning Ordinance Section 164-41 A.(7), “Automobile, trailer and implement sales and 
services, except automobile car washes and including motorcycle shops and auto accessory 
stores” is listed as a permitted use in the B Business Zone. Additionally, pursuant to Zoning 
Ordinance Section 164-121 A., “business signs pertaining to a use on the premises are permitted 
as an accessory use in the Business Zone”. 
 
On March 2, 2020, Heritage Honda, represented by MG Permits, applied for an Application for 
Sign or Awning for a freestanding monument sign for the Heritage Honda automobile sales and 
service use located at the subject property 580 Baltimore Boulevard (Account Identifier Number 
07-027834). The freestanding monument sign exceeds 125 square feet in area, requiring the sign 
to be reduced in area in order for the Commission to approve. [ZO Section 164-121.A.(5)]  
 
A Site Development Plan, for the subject property, was conditionally approved by the 
Commission on November 8, 2018 and alterations to the approved building signage were 
approved by the Commission on December 3, 2019. 
 
In addition to the subject property (07-027834), Heritage Honda also operates an automobile 
sales use on the adjacent property to the west, Account Identifier Number 07-003560, which is 
proposing a wall mounted sign exceeding 64 square feet as outlined in Item C of the April 9, 2020 
Commission Agenda. Staff is concerned that this adjacent property to the west has the same 
address, 580 Baltimore Boulevard, as the subject property. Each property contains a building and 
a dedicated access to/from Route 140 creating safety concerns and responses related to fire and 
rescue and police issues/calls. Therefore, the subject property should be re-addressed to 
alleviate these safety issues.    
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VICINITY MAP: 
 

 
 
 
 
 

SIGN PERMIT REVIEW COMMENTS: 
 
The Application for Sign or Awning Case No. 1755 proposes a 157.5 square feet (15’-9” tall and 
10’ wide) freestanding monument sign. The freestanding monument sign exceeds the allowed 
125 square foot requirements by 32.5 square feet. [ZO Section 164-121 A.(5)]. To obtain 
Commission approval, the Applicant must reduce the area of the sign by 32.5 square feet while 
maintaining the height of no more than 20 feet.  
 
The area of all signs on the premises shall not exceed three square feet for each linear foot of the 
front building wall. Pursuant to an April 3, 2020, email from Mr. Joe Heisler, Architect, the linear 
feet of the existing buildings front wall length is 153 feet 2 inches. Therefore, according to the 
Zoning Ordinance, 459.6 square feet of signage is allowed at the subject property. 
 
The Commission approved three Applications for Sign or Awnings for 190.5 square feet of wall 
mounted signage, at the subject property, in December 2019. A revised proposed freestanding 
monument sign of no more than 125 square feet would bring the total signage at the subject 
property to 315.5 square feet. 
 
 
 

= Site  



 
 

Item B – Proposed Signage for Heritage Honda – SDAT No. 07-027834 Page 4 of 4 

Commission Review 
 
Pursuant to Section 164-121 A. (5) (a) …”In determining whether or not to approve an application, 
the Zoning Administrator or the Commission shall take into consideration the following factors: 
traffic and pedestrian safety; the size, configuration, elevation and location of the property; 
existing signs on the property and neighboring properties; aesthetics; and any other factors 
relating to the location, size, design, composition and specific character of the proposed sign 
deemed appropriate by the Zoning Administrator or the Commission. No sign shall be approved 
if the Zoning Administrator or the Commission finds that it would not achieve a maximum of 
compatibility, safety, efficiency and attractiveness. 
 
Development Design Preferences Manual  
 
CP&D staff reviewed for applicable requirements in the Development Design Preferences Manual 
and found no problem with the proposal. Pursuant to Section XXIV, Signage review required per 
the provisions of Article XVII, B. of the Planning and Zoning Commission (PZC) Rules and 
Regulations, the PZC will utilize the current version of the Development Design Preferences (DDP) 
in its review of signage. Except as explicitly stated in a motion, the PZC recognizes implicitly that 
a motion for approval affirms the required compliance. 
 
RECOMMENDATION: 
 
Staff recommends that the Commission consider approval of one proposed freestanding 
monument sign, subject to the following Conditions of Approval:  
 

1. Obtain a new address for the subject property. 
 

2. Maintain the design of the freestanding monument sign and reduce the total area by 
32.5 square feet, to be approved by the Zoning Administrator.  

 
DRAFT MOTIONS:  
 
1. I move that the Planning and Zoning Commission approve Application for Sign or Awning Case 

No. 1755 based on the Staff Report and subject to the Conditions of Approval provided at the 
April 09, 2020, Planning and Zoning Commission meeting. 

OR 
 
2. I move that the Planning and Zoning Commission deny Application for Sign or Awning Case 

No. 1755.   

OR 

3. I move an alternate motion. 
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PYLON SIGN LOCATION
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ITEM C 
 
 
 

PLANNING AND ZONING COMMISION 
April 9, 2020 

 
TITLE:   Heritage Honda Signage 
 
REQUEST:  Application for Sign or Awning - Case No. 1756 Approval 

The Applicant is requesting Application for Sign or Awning approval for one 
new wall mounted sign exceeding 64 square feet in area.  

 
PROJECT INFORMATION: 
LOCATION: 580 Baltimore Boulevard (07-003560), approximately 800’ northwest of 

the Malcolm Drive and Baltimore Boulevard (Route 97 and Route 140) 
intersection. 

ZONE:   B Business Zone  
 
APPLICANT/REPRESENTATIVES:  
APPLICANT:  Melissa Brent, MG Permits 
OWNER:  CAR MI MD BALT LLC 
ENGINEER:     N/A 
ARCHITECT:  N/A 
ATTORNEY:  N/A 
 
STAFF:  Andrew R. Gray, Comprehensive Planner 
  Mark A. Depo, Director of Community Planning and Development 
 
RECOMMENDATION: Approval  
 
ATTACHMENTS:  
1. Application for Sign or Awning No. 1756 
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STAFF REPORT 
 

RELEVANT ZONING ORDINANCE SECTIONS: 
 
 City of Westminster Zoning Ordinance (Zoning Ordinance) Section 164-118.: “No sign may be 

erected in any zone, nor a permit issued therefor, unless such sign is specifically permitted by 
this article and complies with all of the requirements of this chapter.”  

 Zoning Ordinance Section 164-123 A.: “except as provided in § 164-120 [Signs not requiring 
permits], no sign shall be erected, altered or relocated without a sign permit issued by the 
Zoning Administrator.”  

 Zoning Ordinance Section 164-121 A.(5): “Any sign or signs [in the B Business Zone] for 
property adjacent to any divided street or highway shall be permitted as follows. Applications 
for signs which do not exceed 64 square feet in total area and which do not exceed 12.5 feet 
in height shall be approved by the Zoning Administrator. Applications for signs up to and 
including 125 square feet and/or up to and including 20 feet in height shall be approved by 
the Commission [Planning and Zoning Commission].” 

 
BACKGROUND INFORMATION: 
 
Pursuant to Zoning Ordinance Section 164-41 A.(7), “Automobile, trailer and implement sales and 
services, except automobile car washes and including motorcycle shops and auto accessory 
stores” is listed as a permitted use in the B Business Zone. Additionally, pursuant to Zoning 
Ordinance Section 164-121 A., “business signs pertaining to a use on the premises are permitted 
as an accessory use in the Business Zone”. 
 
On March 2, 2020, Heritage Honda, represented by MG Permits, applied for review of five 
Applications for Sign or Awning for wall mounted signs for the Heritage Honda automobile sales 
and service use located at the subject property 580 Baltimore Boulevard (Account Identifier 
Number 07-003560). Four of the five wall mounted signs located were approved by the Zoning 
Administrator as each sign was under 64 square feet in area. [ZO Section 164-121.A.] One 
proposed wall mounted sign exceeds 64 square feet in area but is under 125 square feet in area, 
requiring Commission review and approval. [ZO Section 164-121.A.]  
 
In addition to the subject property, Honda Heritage also operates an automobile sales use on the 
adjacent property to the east, Account Identifier Number 07-027834, which is proposing a 
freestanding sign as outlined in Item B of the April 9, 2020 Commission Agenda.    
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VICINITY MAP: 
 

 
 
 
 
 

SIGN PERMIT REVIEW COMMENTS: 
 
The Application for Sign or Awning Case No. 1756 proposes a 65.5 square foot wall mounted sign. 
The area of all signs on the premises shall not exceed three square feet for each linear foot of the 
front building wall. Pursuant to the Application for Sign or Awning, the linear feet of front wall is 
177 feet 4.63 inches. Therefore, according to the Zoning Ordinance, 532.2 square feet of signage 
is allowed at the subject property.  
 
Staff approved four Applications for Sign or Awnings for wall mounted signage at the subject 
property totaling 104.3 square feet. The proposed 65.5 square foot wall mounted sign and the 
additional four signs approved by staff would bring the total signage area at the subject property 
to 169.8 square feet.  
 
Commission Review 

Pursuant to Section 164-121 A. (5) (a) …”In determining whether or not to approve an application, 
the Zoning Administrator or the Commission shall take into consideration the following factors: 
traffic and pedestrian safety; the size, configuration, elevation and location of the property; 
existing signs on the property and neighboring properties; aesthetics; and any other factors 
relating to the location, size, design, composition and specific character of the proposed sign 
deemed appropriate by the Zoning Administrator or the Commission. No sign shall be approved 

= Site  * 
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if the Zoning Administrator or the Commission finds that it would not achieve a maximum of 
compatibility, safety, efficiency and attractiveness. 
 
Development Design Preferences Manual  
 
CP&D staff reviewed for applicable requirements in the Development Design Preferences Manual 
and found no problem with the proposal. Pursuant to Section XXIV, Signage review required per 
the provisions of Article XVII, B. of the Planning and Zoning Commission (PZC) Rules and 
Regulations, the PZC will utilize the current version of the Development Design Preferences (DDP) 
in its review of signage. Except as explicitly stated in a motion, the PZC recognizes implicitly that 
a motion for approval affirms the required compliance. 

RECOMMENDATION: 

Staff recommends that the Commission consider approval of one proposed wall mounted sign. 
 
DRAFT MOTIONS:  
 
1. I move that the Planning and Zoning Commission approve Application for Sign or Awning Case 

No. 1756 based on the Staff Report provided at the April 09, 2020, Planning and Zoning 
Commission meeting. 

OR 
 
2. I move that the Planning and Zoning Commission deny Application for Sign or Awning Case 

No. 1756.   

OR 

3. I move an alternate motion. 

   



Application Fees per sign ~ Case No.: ___ _ 

6 Form Received: 
"' 

$50 for up to 64 square feet 

$150 for up to 125 square feet 

Payable to City of Westminster 
::3 Fee Paid : ____ _ 

CITY OF WESTMINSTER 
-~ DCPD Reviewed: 

~ Appeal Received : _._ ... 
56 WEST MAIN STREET 

WESTMINSTER, MD 21157 

~ Appeal Decision: __ 

APPLICATION FOR SIGN OR AWNING 

Please check one: D Sign not to exceed 64 square feet D Awnings (graphics are also signage) 

,0 Sign not to exceed 125 square feet (Planning & Zoning Commission review) 

Property Owner: CAR Ml MD BALT LLC Daytime Phone: ____ _ 

580 Baltimore Blvd, Westminster MD 21157 Mailing Address: ___________________________ _ 
_Se,~\dl<" 

C,e,0~ 

~::~:::to:::o:e_rt_y._· M_5e_~_:_:_aa_B_lti_:_:_;_e_B_lv_d_, _w_e_s_t_m_i_n-st_e_r_M:~,:: ::,,. 41 0-S0?-0BOS u-P \ ~~erJ 
177'-4.63" \ 0' SDAT Map#: 0108 Parcel#: 2667 Linear feet of Front Wall: _______ _ 

All proposed signs must comply with Article XVII of the City Code. Please attach documentation to indicate : 

D Locations of all signs (existing and proposed) on the development site and on all of the buildings 

D Dimensions of all signs (existing and proposed) on the development site and on all of the buildings 

D Height from the ground of any freestanding sign (existing or proposed) on the development site 

D Methods of attaching all of the proposed signs (construction drawings and electrical, if needed) 

Z~/9-'Q __ s_ee_att_a_c_he_d_l_ett_e_r ____ _ 
Applicant Signature Date Property Owner Signature Date 

Melissa Brent ---------------- // ________________ _ 
Printed Name Printed Name 

Please email signed and dated applications with all required submittals to p lanninR@we~tgov.com 

AREA BELOW IS FOR USE BY CITY OF WESTMINSTER 

Case No . RESULTS OF APPLICATION REVIEW 

D Application Approved □ Application Rejected 

Comprehensive Planner Date Zoning Administrator Date 
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Sales: 
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Rev. #: R1 
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Revision Note: 

Replace ES oval to SR 

pj Conceptual 

Information Required: 

- . 

f ■f Master · 

f Electrical 

I.{] 120V □ 347V 
LJ Other _ _ __ _ 

Customer Approval 

Signature 

MM/OD/YYYY 

It Is the Customer's responsibility to 
ensure that the structure of the 
building Is designed and constructed 
to accept the Installation of the signs 
being ordered. Please ask PSG 
to provide further details if required. 

Ali rights reserved. The artwork 
depicted herein are ropyright and 
are the exclusive property of 
Pattison Sign Group and as such 
cannot be reproduced in whole or 
In part without written permission 
by Pattison Sign Group. 
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H-SCL-30 LED 
30" Service Center (HONDA) 

FLUSH MOUNT LETTERS 

INSTALLATION: - INTERIOR X EXTERIOR 
ELECTRICAL SPECIFICATIONS: WEIGHT: 0000 lbs 
VOLTS: 120 VAC AMP: 0.0A CIRC: 1 

ITEM PART NO. DESCRIPTION Q 
1 .040 ALUMINUM COIL RETURNS xxxxx 

2 1" JEWELITE TRIM CAP xxxxx 

3 .187 ACRYLIC FACES xxxxx 

4 3MM SIGNABOND BACKS xxxxx 

5 AGILIGHT SIGNRAYZ COLOR BLUE LED's xxxxx 

6 AGILIGHT 60W POWER SUPPLIES xxxxx 

7 7 /16 HOLES IN BACKS xxxxx 

8 3/8 LAG SCREWS xxxxx 

9 WALL BUSTER xxxxx 

10 DISCONNECT BY OTHERS xxxxx 

# Colors: 
A ACRYLIC: #6701 BLUE 
B COIL: CLEAR ANODIZED 
C JEWEL/TE: 1" BRUSHED CHROME 

# Notes: 

Pattison Sign Group 
Powering Your Brand 

www.pattisonsign.com/ toll free {866} 218-1976 
© 2018 PATTISON SIGN GROUP. ALL RIGHTS RESERVED, NO PART OF THIS DRAWING MAY BE 
REPRODUCED IN ANY FORM WITHOUT WRITTEN PERMISSION FROM PATTISON SIGN GROUP. 
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Staff Information Item  

 
 
 

To: Westminster Planning and Zoning Commission 
 
From: Andrew R. Gray, Comprehensive Planner 
 
cc: Mark A. Depo, Director of Community Planning and Development 

Andrea Gerhard, Comprehensive Planner 
 
Date: April 3, 2020 
 
Subject: Planning and Zoning Commission Election Discussion 
 
BACKGROUND: 
 
Chair Beaver contacted Community Planning and Development staff requesting that the Planning and 
Zoning Commission (“Commission”) be reminded of the upcoming elections for Commission Chair and 
Vice-Chair, that is scheduled for the May 14, 2020 Commission meeting.  
 
According to the Commission Rules and Regulations, Section III. Quorum and Officers: 
 

B.  "At its regularly scheduled meeting in the month of May, the PZC will elect from among its 
members a Chair and Vice-Chair to serve for the term of one year each. An affirmative majority 
vote of the members present will be necessary to elect members as officers. Officers may serve 
for as many consecutive terms as elected. In the event of a resignation or end of term of the Chair 
or Vice-Chair, the remaining members will elect another member to complete the term in 
question.” 

 
In addition, the following is information regarding the duties of the Chair and Vice Chair:  
 

A. “…If there is no business before the PZC, the Chair may cancel the PZC meeting pursuant to §2-
104 of the Land Use Article.” 

 

C.  “The Chair will preside over all meetings of the PZC; call special meetings as needed; interpret 
these Rules and Regulations as they apply to conduct of the PZC; and, in general preside over 
conduct and proper decorum of the PZC while the PZC is in session. The Chair may also represent 
the PZC at other meetings upon the affirmative majority vote of the members present at a given 
meeting.”  

 

D.  “The Vice-Chair will have all of the powers, duties and responsibilities of the Chair in the Chair’s 
absence.” 
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I. Authorization 
 

These Rules and Regulations are adopted pursuant to §164-158 of the Charter and Code of 
the City of Westminster. The Planning and Zoning Commission (PZC) is authorized to 
adopt rules and regulations it deems appropriate. This document comprises the rules and 
regulations so adopted. The current version of this document supersedes all others. 

 
These Rules and Regulations are also adopted as rules pursuant to §2-105 (c) of Title 2 
under Division I of the Land Use Article of the Annotated Code of Maryland. 

 
II. Overview 

 
The PZC conducts nine types of major reviews and may accept other items for purposes of 
information. Those reviews that the PZC is required by law to conduct are as follows: 

 
A. Comprehensive Planning per Titles 1 and 3 of Division I in the Land Use Article 

1. Comprehensive Plan adoption 
2. Comprehensive Plan amendments 
3. Comprehensive Plan ten-year reviews 
4. Consistency reviews of improvements 
5. Annual reports with Carroll County 

B. Zoning Text Amendments per Article XXIII of Chapter 164 of the City Code 
1. Mayor and Common Council initiated 
2. Applicant and other agency initiated 

C. Zoning Map Amendments per Article XXIII of Chapter 164 of the City Code 
1. Local Amendment 
2. Sectional Amendment 
3. Comprehensive Amendment 
4. Annexations 

D. Planned Developments per Article XXIII of Chapter 164 of the City Code 
1. Applications for Planned Development 
2. Amendments to Planned Development 

E. Plats and Subdivisions per Article XXIV of Chapter 164 of the City Code 
1. Minor Plats (two lots) 
2. Preliminary Plats 
3. Final Plats 

F. Development Site Plans per Article XXV of Chapter 164 of the City Code 
1. Simplified Site Plans 
2. Site Plans 

G. Special Exception Uses per Article XXII of Chapter 164 of the City Code 
 

H. Signage Review per Article XVII of Chapter 164 of the City Code 
 

I. Capital Budget per §20-4 of Chapter 20 of the City Code 

http://ecode360.com/10166802
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III. Quorum and Officers 

 
A. The City Code provides for five regular members and one alternate. One of the five 

regular members is on the Common Council and serves as an ex officio member. 
At least three members of the PZC will be present to constitute a quorum. The PZC 
will not meet in the absence of a quorum. No applications may be reviewed in the 
absence of a quorum. Members are eligible to vote on items, as set forth in Chapter 
7 of the City Code. If there is no business before the PZC, the Chair may cancel the 
PZC meeting pursuant to §2-104 of the Land Use Article. 

 
B. At its regularly scheduled meeting in the month of May, the PZC will elect from 

among its members a Chair and Vice-Chair to serve for the term of one year each. 
An affirmative majority vote of the members present will be necessary to elect 
members as officers. Officers may serve for as many consecutive terms as elected. 
In the event of a resignation or end of term of the Chair or Vice-Chair, the remaining 
members will elect another member to complete the term in question. 

 
C. The Chair will preside over all meetings of the PZC; call special meetings as 

needed; interpret these Rules and Regulations as they apply to conduct of the PZC; 
and, in general preside over conduct and proper decorum of the PZC while the PZC 
is in session. The Chair may also represent the PZC at other meetings upon the 
affirmative majority vote of the members present at a given meeting. 

 
D. The Vice-Chair will have all of the powers, duties and responsibilities of the Chair 

in the Chair’s absence. 
 

E. A temporary Chair may be elected by the affirmative majority vote of the members 
present at the meeting of the PZC to serve for a single meeting or as may be 
necessary during any absence of both the Chair and Vice-Chair. 

 
F. The Director of Community Planning and Development or the Director's designee 

will act as the Executive Secretary to the PZC. The Executive Secretary will notify 
PZC members of meetings, both regularly scheduled and special; prepare any 
required notice; and, maintain the required records of meetings for the PZC. 

 
G. The Legal Advisor will be the City Attorney and/or another legal professional as 

designated by the City Attorney. The Legal Advisor may attend and participate in 
the meetings of the PZC, as may be deemed necessary by the City Attorney. 

 
H. Unless excused by an affirmative majority vote of the PZC, an appointed member 

who is absent for three consecutive, regularly scheduled meetings, will be deemed 
as having vacated his or her position on the PZC. The Executive Secretary may then 
submit a request for consideration to appoint a replacement. 
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I. No member of the PZC with a personal, financial or equity interest in the outcome 
of a decision on an application will speak or vote on the matter during the PZC's 
deliberations. Members may choose to leave the meeting at their own discretion. 
Members absent from meetings due to self-recusal will be considered as excused. 

 
J. Per §7-13, Sub-section B. of the City Code, “The alternate member shall be 

expected to attend all meetings of the Commission and is entitled to participate in 
the meeting, as are the regular members, except in the matter of voting.” Per Sub- 
section C., “Members of the Planning and Zoning Commission shall be eligible to 
vote on any item of Commission business as to which 1) the member was present 
for any hearing or other discussion or regarding which the member has reviewed 
the entire record and 2) for which they have no conflict of interest. In case a regular 
member is absent or cannot vote, the alternate member shall vote if 1) the alternate 
was present for any hearing or other discussion or regarding which the alternate has 
reviewed the entire record and 2) a regular or ex officio member abstains from the 
decision or is absent at the time of a decision.” 

 
K. Members of the PZC are required to file statements of financial interests for the 

City of Westminster Code of Ethics Commission per § 16-6 of the City Code. 
 

L. Except as may otherwise be provided by law or these Rules, prior to a meeting on 
an application to the PZC, a member of the PZC will not communicate with any 
party on any matter relevant to the application, nor discuss specific details of any 
application. Following an action by the PZC, members may choose to communicate 
with any party at their discretion. 

 
M. PZC members may visit subject properties and may enter on any land to make 

examinations and surveys pursuant to §2-105 of the Land Use Article. Members 
are not required to visit subject properties. PZC members are expected to contact 
the applicant and/or the property owner prior to any visit as a courtesy. In the event 
that the PZC is conducting a quasi-judicial proceeding of any sort, a single visit 
shall be arranged for all members to view the property at the same time. 

 
 

IV. Schedule and Notice of Meetings 
 

A. A regularly scheduled meeting of the PZC will be held on the second Thursday of 
each month, at 7:00 p.m. unless otherwise moved by the affirmative majority vote 
of the PZC. Meetings will be in a place designated by the Executive Secretary and 
published on the City’s webpage to satisfy the Open Meetings Act. 

 
B. At any meeting, the Chair may set limits to the length of the meeting. If agenda 

items and/or an application cannot be heard due to such a limit, the meeting will be 
continued to a time or times as the PZC may determine is appropriate, taking into 
account where practicable the schedule of the applicant(s), and such times will be 
announced prior to conclusion of the meeting. 
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C. Items on the PZC agenda will be limited to a maximum of five applications for 

review. Additional applications in excess of five will be held by the Executive 
Secretary for the next, regularly scheduled meeting or for a special meeting. 

 
D. Special meetings of the PZC may be called by the Chair or Executive Secretary 

when it is necessary to prevent an undue delay to any application or to consider any 
matter that requires attention prior to the next, regularly scheduled meeting. 

 
E. Notice of regularly scheduled meetings in the form of an agenda will be posted on 

the City’s webpage on the Friday prior to the meeting. The agenda will include the 
date, time, place of the meeting, list of items to be reviewed, and date posted. 

 
F. For special meetings, notice in the form of an agenda will be placed on the City 

webpage at least two calendar days prior to the meeting. The agenda will include 
the date, time, place of the meeting, list of items to be reviewed, and date posted. 

 
 

V. Conduct and Record of Meetings 
 

A. The Chair will preside over PZC meetings and provide direction regarding all 
presentations, written comments, verbal comments, and the PZC’s deliberations. At 
the Chair’s discretion, the order of the agenda may be re-ordered or amended. 

 
B. Applicants requesting approval of text amendments, map amendments, planned 

developments, subdivisions, and site plans must present their applications to the 
PZC. Applicants for sign approvals and special exception uses where a site plan is 
not part of the required application are not required to present their applications. 

 
C. Applicants and their design professionals must present proposals with supporting 

materials and respond to questions raised by the PZC or the Executive Secretary. 
 

D. Meetings are open to the public. Participation by members of the public is limited 
to providing written or verbal comments when a meeting is also a public hearing. 
At the Chair’s discretion, anyone at any meeting may be recognized by the Chair. 

 
E. Members of the public may also submit comments in writing to the Executive 

Secretary in advance of the PZC meeting. Copies of written comments will be 
provided to PZC members by the Executive Secretary in advance of the meeting. 

 
F. Members of the public may review project applications upon receipt by the City. 

Members of the public may review PZC agendas and staff reports in advance of a 
meeting, after the Friday packet has been received by the PZC. Members of the 
public may review meeting summaries after formal adoption by the PZC. 
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G. After the meeting, the Executive Secretary will prepare a summary including the 
formal actions by the PZC including all motions (passed, failed, and tie). These 
summaries are posted on the City’s webpage after formal adoption by the PZC. 

 
H. Adopted meeting summaries will be posted on the City’s webpage subsequent to 

adoption and will include the date of adoption. 
 

I. A sign-up sheet in the form provided by the Executive Secretary will be provided 
for each meeting. Members of the public may sign up with an email address to 
receive a summary of the meeting they attended after formal adoption by the PZC. 

 
J. A record of each PZC meeting including agenda, adopted summary, and sign-up 

sheet will be retained in the permanent records of the PZC on file with the City’s 
Department of Community Planning and Development by the Executive Secretary 
or the secretary’s designee. PZC records are available for review by appointment 
during regular business hours at 56 West Main Street, Suite 1, Westminster 
Maryland 21157. 

 
 
COMPREHENSIVE PLANNING 

 

VI. Comprehensive Plan per Title 3, Division I, Land Use Article 
 

A. For adoption or amendment of the City’s Comprehensive Plan, the PZC will hold 
a public hearing for which at least one notice of the time and place of the hearing 
is published in a newspaper of general circulation in the City of Westminster. 

 
B. At least 60 days prior to the public hearing before the PZC, copies of the plan or 

amendment will be provided to adjoining jurisdictions and State units responsible 
for financing or constructing improvements necessary to implement the proposal. 

 
C. The PZC will include in its report to the Mayor and Common Council all of the 

recommendations received from each jurisdiction and State unit that comments. 
 

D. The adoption of a proposed plan, part of a plan, or plan amendment, and then the 
recommendation of the PZC to the Mayor and Common Council to approve a plan 
or any part of a plan, must be effected by the vote of a majority of the PZC. 

 
E. The approved plan, part of a plan, or plan amendment, and PZC recommendations 

to the Mayor and Common Council will be recorded along with the proposed plan 
or amendment and attested by the signature of the Chair and the Executive 
Secretary. An attested copy will be provided to the City Clerk for certification to 
the Common Council. Signed minutes may serve as the verification of attestation. 
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VII. Ten-Year Periodic Reviews per §3-301, 302 and 303 of the Land Use Article 

 
A. For the periodic review of the City’s Comprehensive Plan, the PZC will hold a 

public meeting in accordance with the regulations of Section IV of these Rules. 
 

B. The PZC will review the Comprehensive Plan and may make recommendations to 
the Mayor and Common Council regarding the adequacy of implementation of the 
Comprehensive Plan by zoning laws and related ordinances and regulations. 

 
C. At the review or at other times, the PZC may also make recommendations related 

to public structures, improvements, land acquisitions, and financing programs. 
 

D. Upon review of the Comprehensive Plan, the PZC may recommend to the Mayor 
and Common Council specific actions or no action, based on its review. The PZC 
may recommend amendments, but the ten-year review itself is not an amendment. 

 
 

VIII. Consistency Reviews of Improvements per §3-205 of the Land Use Article 
 

A. For the State-required consistency reviews with the Comprehensive Plan of a 
privately or publicly owned street, square, park or other public way, ground or open 
space, a public building or structure, or a public utility, the PZC will hold a public 
meeting in accordance with the regulations of Section IV of these Rules. 

 
B. A consistency review of a potential proposal under consideration by the City may 

be provided in response to a specific request by the Mayor and Common Council. 
 

C. In all other matters, the required consistency review is part of the subdivision and 
site plan review process, where consistency with the adopted zoning requirements 
in Chapter 164 is presumed to be consistent with the City’s Comprehensive Plan. 

 
 

IX. Annual Report with Carroll County per §1-207 of the Land Use Article 
 

A. For the State-required annual report, the PZC reviews data and information as 
provided by the City’s Department of Community Planning and Development. 

 
B. For the approval and transmittal of the Annual Report, the PZC will hold a public 

meeting in accordance with the regulations of Section IV of these Rules. 
 

C. The PZC may, by affirmative majority vote, approve and transmit required data and 
information to Carroll County for use in its combined Annual Report, in order to 
satisfy the requirements of §1-207 of the Land Use Article. 
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D. The PZC may use several meetings or a single meeting to effect approval and 

transmittal of the data for preparation, a draft report, and/or the final approval. 
 

E. After final approval by the PZC and prior to July 1 of each year, a copy of the report 
will be provided to the City Clerk for filing with the Common Council. 

 
 
ZONING TEXT AMENDMENTS 

 
X. Mayor and Common Council Initiated 

 
A. For text amendments, the PZC will review proposed text amendments and make 

recommendations to the Mayor and Common Council, after introduction and 
referral by the Mayor and Common Council, per the provisions of Article XXIII. 

 
B. Upon referral by the Mayor and Common Council, the PZC will hold a public 

meeting to make its recommendation. Such meeting will be scheduled by the 
Executive Secretary at the next regularly scheduled meeting date for which the 
required notice can be given, or as specified by the Mayor and Common Council. 

 
 

XI. Applicant and Other Agency Initiated 
 

A. Text amendments initiated by the PZC must be introduced by the Mayor and 
Common Council prior to any formal recommendation given by the PZC. 

 
B. Text amendments filed by any interested party or any officer, department, board, 

commission, or bureau of the City must first be approved via introduction by the 
Mayor and Common Council prior to any recommendation by the PZC. 

 
C. Upon introduction and formal referral by the Mayor and Common Council, the PZC 

will hold a public meeting per the requirements set forth in Section IV. 
 
 
ZONING MAP AMENDMENTS 

 

XII. Local Amendment 
 

A. For local map amendments, the PZC will review proposed amendments and make 
recommendations to the Mayor and Common Council, in advance of the hearing 
by the Mayor and Common Council, per the provisions of Article XXIII. 
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XIII. Sectional Amendment 

 
A. For sectional map amendments initiated by the Mayor and Common Council, the 

PZC will follow the requirements and procedures under Section X. 
 

B. For sectional map amendments initiated by the PZC, the PZC will follow the 
requirements and procedures under Section XI (excluding XI, sub-section B). 

 
 
XIV. Comprehensive Amendment 

 
A. For comprehensive amendments, the regulations for sectional amendments apply. 

 
B. The PZC will only propose comprehensive map amendments in conjunction with 

required ten-year periodic reviews, which result in an affirmative directive by the 
Mayor and Common Council that a comprehensive map amendment is needed. 

 
 

XV. Annexations 
 

A. For annexations, the PZC will conduct a public hearing per all of the applicable 
requirements of Subtitle 4, Title 4 under Division II of the Local Government 
Article of the Annotated Code of Maryland and related provisions of State law. 

 
B. For rezoning of annexed lands per § 164-6 of the City Code, the PZC may review 

rezoning related to annexations in batches when there are multiple annexations. 
 

C. City staff will prepare and present all required draft reports for the PZC to review. 
 

D. The approved annexation resolution shall constitute the rezoning of annexed lands. 
 

E. The PZC accepts the staff memo as constituting both the draft preliminary and final 
reports upon which the PZC will make recommendations. 

 
F. At least 60 days prior to the public hearing before the PZC, annexation documents 

will be provided to Carroll County Planning and State agencies identified in law. 
 

G. The PZC will render recommendations on annexations within a reasonable time. 
 

H. For annexations, the PZC may review accompanying amendments to the City’s 
comprehensive plan at a later date and/or as part of the ten-year periodic update. 
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PLANNED DEVELOPMENTS 
 
XVI. Applications for Planned Development 

 
A. For applications for planned development, the PZC will consider applications in 

three stages: rezoning (development plan approval), subdivision (culminating with 
the final plat), and building permit (site plan approval), per § 164-188 (C). 

 
B. For the rezoning (development plan) stage, the PZC will review proposals at an 

advertised public hearing and make recommendations, in advance of the public 
hearing by the Mayor and Common Council, per the provisions of § 164-188. 

 
C. For the subdivision stage, the regulations for plats and subdivisions will apply. 

 
D. For the site plan stage, the regulations for development site plans will apply. 

 
 
XVII. Amendments to Planned Development 

 
A. For amendments to planned development, the PZC will review proposals at an 

advertised public hearing and make recommendations, in advance of the public 
hearing by the Mayor and Common Council, per § 164-188 (K). 

 
B. For development plan amendments filed per § 164-133 B., the PZC will review 

proposals at an advertised public hearing and make recommendations, in advance 
of the public hearing by the Mayor and Common Council, per § 164-188 (J). 

 
 
PLATS AND SUBDIVISIONS 

 

XVIII. Minor Plats 
 

A. Pursuant to § 164-202, the PZC recognizes these Rules and Regulations as fulfilling 
the additional written procedures for the processing and approval of subdivisions. 

 
B. For the re-subdivision of a lot or a minor subdivision (two lots), the PZC will not 

require submission of a preliminary concept plan per the provisions of § 164-201. 
 

C. For minor plats, pursuant to § 164-202, the PZC recognizes that the approval of a 
proposed plat by the various Carroll County review agencies and City review 
agencies constitutes required compliance with the provisions of Article XXIV. 
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D. Pursuant to § 5-201 of Subtitle 2, Title 5 under Division I of the Land Use Article 
of the Annotated Code of Maryland, if the PZC is unable to make a 
recommendation for any reason within 30 days of its scheduled public meeting, the 
plat will be considered to be approved and signed by the Executive Secretary. 

 
E. For the purposes of § 5-201 (State Law), a plat signed by the Executive Secretary 

is hereby considered to meet the certificate requirement as set forth in State Law, 
pursuant to the permitted delegation of authority under § 5-203 of said State Law. 

 
F. The time for an interested party to file an action for judicial review, if permitted by 

law pursuant to Title 7 of the Maryland Rules of Procedure, shall run from the date 
on which the PZC conducts a vote constituting an action upon a matter pending 
before it. Upon PZC approval, the PZC Chair may sign an approved plat after the 
thirty-day appeal period. 

 
 
XIX. Preliminary Plats 

 
A. Pursuant to § 164-202, the PZC recognizes these Rules and Regulations as fulfilling 

the additional written procedures for the processing and approval of subdivisions. 
 

B. Pursuant to the provision above and in recognition of long-standing precedent, the 
PZC recognizes preliminary plans may be considered upon the applicant’s option. 

 
C. In the absence of any ruling to the contrary, the PZC considers preliminary plan 

approval as being conducted in tandem with final approval for all plat submittals. 
 

D. A separate motion is not required for the tandem approval of any plat by the PZC. 
 
 

XX. Final Plats 
 

A. Pursuant to § 164-202, the PZC recognizes these Rules and Regulations as fulfilling 
the additional written procedures for the processing and approval of subdivisions. 

 
B. Applicants for final plats may substitute a digital copy in lieu of printed copies at 

the direction of City staff. A printed copy must be available at the public meeting. 
 

C. The licensed land surveyor whose signature appears on the surveyor’s certificate and 
who prepared the plat must attend the meeting and present the proposed plat. 

 
D. For final plats, pursuant to § 164-202, the PZC recognizes that the approval of a 

proposed plat by the various Carroll County review agencies and City review 
agencies constitutes required compliance with the provisions of Article XXIV. 
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E. Except as stated explicitly in a motion by the PZC, the PZC recognizes implicitly 
that proposed subdivisions achieve the Code-required maximum of compatibility, 
safety, efficiency, and attractiveness by their compliance with Code provisions. 

 
F. All required demonstrations by applicants and findings by the PZC, as set forth in 

the Code, are considered to have been met by the approval of the PZC, regardless 
of whether or not such were specifically enumerated by applicants or the PZC. 

 
G. The PZC will utilize the current version of the Development Design Preferences 

(DDP) in its review of plats. Except as explicitly stated in a motion, the PZC 
recognizes implicitly that a motion for approval affirms the required compliance. 

 
H. Pursuant to § 5-201 of Subtitle 2, Title 5 under Division I of the Land Use Article 

of the Annotated Code of Maryland, if the PZC is unable to make a 
recommendation for any reason within 30 days of its scheduled public meeting, the 
plat will be considered to be approved, and signed by the Executive Secretary. 

 
I. For the purposes of § 5-201 (State Law), a plat signed by the Executive Secretary 

is hereby considered to meet the certificate requirement as set forth in State Law, 
pursuant to the permitted delegation of authority under § 5-203 of said State Law. 

 
J. Upon PZC approval, the PZC Chair may sign an approved plat after the thirty-day 

appeal period, as required by Maryland Rules, Rule 7-203 Time for Filing Action. 
 
 
DEVELOPMENT SITE PLANS 

 

XXI. Simplified Site Plans 
 

A. For simplified site plans, the PZC will review any plan referred by City staff. 
 

B. The review of a simplified site plan is not required in the absence of a referral. 
 

C. The PZC will utilize the current version of the Development Design Preferences 
(DDP) in its review of plans. A simplified site plan for a building addition or site 
layout modification, which is deemed to be consistent with the existing building 
architecture or site layout, may be found to comply “in principle” with the DDP. 

 
D. For an “in principle” approval, the proposal need not meet specific guidelines in 

the DDP, if the PZC determines that the existing building and current site layout 
are acting as the context to which a simplified site plan is found to be consistent. 

 
E. If the PZC is unable to make a recommendation for any reason within 30 days of 

its scheduled public meeting, the plan may be signed by the Executive Secretary. 
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F. Upon PZC approval, the PZC Chair may sign an approved plan after the thirty-day 
appeal period, as required by Maryland Rules, Rule 7-203 Time for Filing Action. 

 
XXII. Site Plans 

 
A. For site plans, the PZC recognizes that the approval of a proposed plan by the 

various Carroll County review agencies and City review agencies constitutes 
required compliance with the Code provisions in § 164-208 and § 164-211 A. 

 
B. Applicants for site plans may substitute a digital copy in lieu of printed copies at 

the direction of City staff. A printed copy must be available at the public meeting. 
 

C. The licensed architect, licensed landscape architect, and/or licensed civil engineer 
who prepared the site plan must attend the meeting and present the proposed plan. 

 
D. All required demonstrations by applicants and findings by the PZC, as set forth in 

the Code, are considered to have been met by the approval of the PZC, regardless 
of whether or not such were specifically enumerated by applicants or the PZC. 

 
E. Applicants will present the phasing plan to the PZC, if a project is to be phased. 

 
F. Applicants will address the number of dwelling units per year to be constructed. 

 
G. The PZC will utilize the current version of the Development Design Preferences 

(DDP) in its review of plans. Except as explicitly stated in a motion, the PZC 
recognizes implicitly that a motion for approval affirms the required compliance. 

 
H. A proposed site plan for a building addition or site layout modification, which is 

deemed to be consistent with the existing building architecture or site layout, may 
be found to comply “in principle” with the DDP. 

 
I. For an “in principle” approval, the proposal need not meet specific guidelines in 

the DDP, if the PZC determines that the existing building and current site layout 
are acting as the context to which a site plan is found to be consistent. 

 
J. Upon PZC approval, the PZC Chair may sign an approved plan after the thirty-day 

appeal period, as required by Maryland Rules, Rule 7-203 Time for Filing Action. 
 
 
SPECIAL EXCEPTION USES 

 
XXIII. Referrals from the City of Westminster’s Board of Zoning Appeals 

 
A. For special exception uses where no site plan or any plat would be required, as 

anticipated in § 164-166 F. of the City Code, the following process will be followed. 
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B. At the PZC meeting nearest the public hearing by the Board of Zoning Appeals, the 

Executive Secretary will brief the PZC on any pending special exception use. 
 

C. The PZC will signify whether any further review is desired by the PZC on the use. 
 

D. If further review is signified, then the special exception use would be scheduled for 
review at the PZC meeting immediately following the BZA’s public hearing. 

 
E. If no further review is signified, then it would be noted in the meeting summary. 

 
F. In any event, the PZC will not review uses in advance of the BZA public hearing. 

 
 
SIGNAGE REVIEW 

 
XXIV. Signage review required per the provisions of Article XVII 

 
A. For applicable proposed signage, the applicant must submit a complete signage 

application, which indicates the size and location of all signage areas including 
required calculations and dimensions for evaluation by City staff and the PZC. 

 
B. The PZC will utilize the current version of the Development Design Preferences 

(DDP) in its review of signage. Except as explicitly stated in a motion, the PZC 
recognizes implicitly that a motion for approval affirms the required compliance. 

 
C. If the PZC is unable to make a recommendation for any reason within 15 days of 

the scheduled public meeting, a sign may be approved by the Executive Secretary. 
 

D. Upon approval by the PZC or via sub-section C above, a permit for an approved 
sign may be issued by the Zoning Administrator immediately upon its approval. 

 
E. Per § 164-128 of the City Code, the sign owner or owner of property on which a 

sign is proposed to be located may appeal a denial of proposed signage within 30 
days by filing an appeal in writing with the Westminster Board of Zoning Appeals. 

 
 
CAPITAL BUDGET 

 
XXV. Capital Budget Review 

 
A. Per § 20-4 D. of the City Code, the PZC will review the proposed Capital Budget 

and make comments prior to the adoption of the operating budget. 
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B. By annually reviewing the Capital Budget and making comments, the PZC 
considers itself to have fulfilled all required duties set forth in § 20-4 D. 

 
C. The PZC will review the proposed Capital Budget at its regularly scheduled 

meeting in April or a special meeting, if such a meeting were needed. 
 

D. If the PZC is unable to make a recommendation for any reason within seven days 
of its public meeting, the proposed capital budget will be considered to have 
received an affirmative recommendation by the PZC and move forward. 

 
E. In any case, the draft minutes of the PZC shall be deemed sufficient to provide the 

comments of the PZC to the Common Council. 
 

F. The Chair may review the draft summary minutes prior to their being forwarded. 
 

G. The PZC may also designate the Chair to represent the PZC at the budget hearing, 
pursuant to these rules and regulations under Section III, sub-section C. above. 

 
 
RULES AND REGULATIONS 

 
XXVI. Adoption and Amendment 

 
A. Rules and regulations may be adopted and amended at any regularly scheduled 

meeting or any special meeting called for that purpose and noticed per Section IV. 
 

B. For adoption, rules and regulations and/or any amendment must be approved by the 
affirmative majority vote of the PZC members present at the PZC meeting. 

 
C. Adopted rules and regulations become effective two weeks after adoption or by the 

posting of the agenda for the next regular meeting, whichever is sooner. 
 

D. City staff are hereby directed to correct any typographical and grammatical errors 
that may be identified in these rules and to update any informational items, such as 
contact information on the cover, without further approval by the Commission. 

 
 
XXVII. Extraordinary Circumstances 

 
The PZC authorizes the Director of Community Planning and Development to forego any 
requirement within these Rules and Regulations, if the City’s interests were to be severely 
and adversely affected by the application of such rules and regulations. The Director will 
notify the PZC in writing (via email) immediately upon any such action by the Director. 
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