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AMENDED 
AGENDA 

 
CITY OF WESTMINSTER  

Mayor and Common Council Meeting  
Monday, October 12, 2020 at 7 pm 

https://www.facebook.com/westminstermd/ 
 

 
 
1. CALL TO ORDER 

 
 

2. APPROVAL OF MINUTES  
 

A) Mayor and Common Council Meeting of September 28, 2020 
 
 
3. PRESENTATIONS 

 
A) Mayoral Proclamation – Respiratory Care Week 

 
B) Quarterly Progress Report – Mid-Atlantic Gigabit Innovation Collaboratory (MAGIC) – Graham Dodge, 

MAGIC Executive Director 
 
 

4. PUBLIC HEARING 
 
A) Proposed Ordinance No. 926, amending Chapter 164, “Zoning and Subdivision of Land”, of the 

Westminster City Code, Article XIII, “PD-4 Planned Development – 4 Zone”, Section 164-82, “Open 
Space” and Article XXIV, “Subdivision Regulations”, Section 164-197.1, “Residential Cluster Subdivision” 
to replace “City Park Board” with “Director of Recreation and Parks” – Mr. Depo  

 
 

5. CONSENT CALENDAR 
 
A) Approval – Public Works Agreement No. A-1139 and Associated Documents for the 7-Eleven Re-

development Project – Mr. Glass 
 

 
6. REPORT FROM THE MAYOR 

 
 

7. COVID-19 PANDEMIC UPDATE 
 

 
8. REPORTS FROM STANDING COMMITTEES 

 
A) Arts Council  

 
B) Economic and Community Development Committee 

 
C) Finance Committee  

 
D) Personnel Committee  

 



E) Public Safety Committee 
 

F) Public Works Committee 
 

G) Recreation and Parks Committee 
 
 

9. COUNCIL COMMENTS AND DISCUSSION 
 
 
10. BIDS 

 
A) Award of Contract – Inflow and Infiltration Phase 3 Project – Mr. Glass 
 
B) Award of Contract – Storm Drain Pipes Upgrade Project – Mr. Glass 

 
C) Approval – Purchase of Police Cruiser – Chief Ledwell 
 
 

11. ORDINANCES & RESOLUTIONS 
 

A) Adoption – Ordinance No. 926, amending Chapter 164, “Zoning and Subdivision of Land”, of the 
Westminster City Code, Article XIII, “PD-4 Planned Development – 4 Zone”, Section 164-82, “Open 
Space” and Article XXIV, “Subdivision Regulations”, Section 164-197.1, “Residential Cluster Subdivision” 
to replace “City Park Board” with “Director of Recreation and Parks” – Mr. Depo  
 

B) Adoption of Resolution No. 20-10 - A Resolution of the Mayor and Common Council of Westminster, 
Directing to City Staff to Proceed Expeditiously to Implement the Extension of the Westminster Fiber 
Network Outside the City’s Boundaries. 

 
 
12. UNFINISHED BUSINESS 
 

 
13. NEW BUSINESS 

 
A) Common Council Confirmation of Mayor’s Nominee for Director of Human Resources – Mayor 

Dominick 
 

B) Vote to go into a Closed Session 
 
 

14. DEPARTMENTAL REPORTS 
 
 

15. CITIZEN COMMENTS 
 
 

16. ADJOURNMENT 
 
 

17. CLOSED SESSION 
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MINUTES 
 

CITY OF WESTMINSTER  
Mayor and Common Council Meeting  
Monday, September 28, 2020 at 7 pm 

https://www.facebook.com/westminstermd/ 
 

 
 
CALL TO ORDER 
Elected Officials Present: Councilmember Chiavacci, Councilmember Dayhoff, Mayor Dominick, 
Councilmember Gilbert, and President Pecoraro.  

 
Staff Present: Director of Finance Colston, Director of Community Planning and Development Depo, 
Director of Public Works Glass, Comprehensive Planner Gray, Director of Recreation and Parks Gruber, 
Technical Support Analyst Holmes, Police Chief Ledwell, City Administrator Matthews, and City Clerk 
Visocsky.  

 
Guests: Kate Fisher and Monica Schmitt of the Carroll County Beekeepers Association. 
 
APPROVAL OF MINUTES  
President Pecoraro requested a motion to approve the minutes of the Mayor and Common Council 
Meeting of September 14, 2020. 
 
Councilmember Chiavacci moved, seconded by Councilmember Gilbert, to approve the minutes of 
September 14, 2020. 
 
VOTE 
AYES: President Pecoraro, Councilmember Chiavacci, Councilmember Dayhoff, and Councilmember 
Gilbert. 
NAYS: None. 
 
PRESENTATION 
Bee City USA Program 
Kate Fisher and Monica Schmitt of the Carroll County Beekeepers Association provided the Mayor and 
Common Council with a presentation outlining the benefits of the City becoming a Bee City, USA.  A 
copy of their presentation is attached to these minutes and incorporated herein by reference.  
 
Councilmember Chiavacci thanked Ms. Fisher and Ms. Schmitt for their presentation.  He commented 
that he and his colleagues were enthusiastic and anticipated the City moving forward with becoming a 
Bee City.  Councilmember Dayhoff added that the Bee City designation would align with Westminster’s 
status as a Tree City USA.   
 
President Pecoraro expressed his appreciation to Ms. Fisher and Ms. Schmitt, adding that the Mayor 
and Common Council would have further discussion of the matter in the near future. 
 
CONSENT CALENDAR 
President Pecoraro requested a motion to approve the Consent Calendar that consisted of one item – 
the August 2020 Departmental Operating Reports. 
 
Councilmember Gilbert moved, seconded by Councilmember Dayhoff, to approve the Consent 
Calendar.  
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VOTE 
AYES: President Pecoraro, Councilmember Chiavacci, Councilmember Dayhoff, and Councilmember 
Gilbert. 
NAYS: None. 
 
REPORT FROM THE MAYOR 
Mayor Dominick announced that Trick-or-Treating would take place as usual on October 31, 2020 
despite the COVID-19 pandemic. He noted that this was an outdoor activity, and encouraged 
community members to be creative and considerate of the protocols set in the Executive Order placed 
by the Governor. 

 
COVID-19 PANDEMIC UPDATE 
None. 
 
REPORTS FROM STANDING COMMITTEES 
There were no reports from the following Standing Committees: Arts Council, Economic and Community 
Development, Public Safety, Public Works, and Recreation and Parks. 
 
President Pecoraro, on behalf of the Finance Committee, welcomed Lydia Colston, the City’s new 
Finance Director, to her first Mayor and Common Council meeting.  

 
Councilmember Gilbert, on behalf of the Personnel Committee, reported that the Committee was 
working with Mayor Dominick to finalize the recruitment process for the position of Director of Human 
Resources.    

 
COUNCIL COMMENTS AND DISCUSSION 
Councilmember Gilbert shared with her colleagues that Westminster at Midnight, COVID Edition would 
get underway on November 5, 2020.  In conjunction with the event, Downtown businesses are 
encouraged to remain open until 8 pm the first Thursday and Friday of every month, continuing into 
calendar year 2021. Event details would be provided on the Downtown Westminster and Business to 
Business Facebook pages. Councilmember Gilbert expressed her appreciation to Tiombe Paige, 
Brooke Hagerty, and Susan Nardyz, all of whom were instrumental in developing a new approach to 
this event in light of the COVID-19 pandemic. 
 
BIDS 
Cranberry Reservoir Water Quality Study 
Mr. Glass stated that the FY 2021 Capital Projects Water Fund included funding in the amount of 
$250,000 for “New Water Sources.” He informed the Mayor and Common Council that one of the 
requirements associated with the City’s water re-use pilot project was a water quality study for the 
Cranberry reservoir to determine the effect of blending the highly-treated re-use water with reservoir 
feed water.  The Maryland Department of the Environment (MDE) included this requirement in response 
to a technical memorandum submitted during an earlier discussion of the water re-use initiative. 
 
Mr. Glass stated that he worked with WATEK Engineering, the City’s technical consultant for the water 
re-use pilot project, to research and identify two credentialed firms to perform the water quality study.  
A summary of the two proposals was included in the agenda packet.   
 
Mr. Glass recommended that the Mayor and Common Council accept the proposal of Dr. Ciaran 
Harman of John Hopkins University in the amount of $35,802 for the Cranberry Reservoir Study and 
authorize the Mayor’s execution of the associated contract.  He noted that the proposal submitted by 
Dr. Harman included the extensive water quality component requested by MDE.   
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President Pecoraro requested clarification on the higher fee quoted by Dr. Harman, inquiring if it was 
more on point with MDE’s study requirements.  Mr. Glass responded affirmatively, stating that Dr. 
Harman’s proposal included more expansive services not included in the other proposal. 
 
Councilmember Chiavacci moved, seconded by Councilmember Dayhoff, to accept the proposal of Dr. 
Harman of John Hopkins University in the amount of $35,802 for the Cranberry Reservoir Study, and 
authorize the Mayor’s execution of the associated contract. 
 
VOTE 
AYES: President Pecoraro, Councilmember Chiavacci, Councilmember Dayhoff, and Councilmember 
Gilbert. 
NAYS: None. 
 
Approval of Sole Source Procurement of Mitel Phone System Replacement 
Mr. Holmes, on behalf of Director of Technology Services Davidson, informed the Mayor and Common 
Council that the FY 2021 budget allocated funding in the amount of $25,000 for the 
replacement/upgrade of the City’s current Mitel phone system.  After speaking with several providers, 
staff found one that would allow the City to use its existing Mitel licenses and handsets while converting 
the City’s phone servers to a cloud-hosted VOIP system.   
 
Mr. Holmes stated that VOIP Networks was the only provider that allowed the use of the City’s existing 
Mitel software and hardware.  Therefore, competitive bidding was not a viable option.  Westminster’s 
procurement code allows for a sole source procurement in such a circumstance.  
 
Mr. Holmes stated that Technology staff recommended that the Mayor and Common Council approve 
the sole source procurement of the replacement Mitel phone system from VOIP Networks in the amount 
of $11,950. 
 
Councilmember Chiavacci commented on the amount of money being saved by the City going with 
VOIP Networks.  He shared that his company used a cloud-based system and liked the features that it 
provides.  Given Mayor Dominick’s experience in technology matters, Councilmember Chiavacci asked 
for his opinion on the VOIP Networks solution.  Mayor Dominick replied that the VOIP Networks 
approach offered a safe and viable option that would provide the City with greater flexibility and 
functionality than its current system.  He shared that his company had a cloud-based system as well, 
which allowed phones to utilize alternate Internet connections when the primary one was unavailable.   
 
Councilmember Gilbert moved, seconded by Councilmember Chiavacci, to approve the sole source 
procurement of the replacement Mitel phone system form VOIP Networks in the amount of $11,950. 
 
VOTE 
AYES: President Pecoraro, Councilmember Chiavacci, Councilmember Dayhoff, and Councilmember 
Gilbert. 
NAYS: None. 
 
ORDINANCES & RESOLUTIONS 
Ordinance No. 927 
Mr. Gray informed the Mayor and Common Council that the Historic District Commission was in the 
process of reviewing and updating its Rules of Order and Procedure.  On July 1, 2020, the Commission 
approved a version of the Rules of Order and Procedure that would require amendments to City Code 
Article IXA, Section 164-51.3, “Creation and composition of Historic District Commission; appointment 
and terms of members; vacancies” in order to be effective.  
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Mr. Gray stated that Commission wished to make to modify the Commission’s membership in its Rules 
of Order and Procedure to consist of five regular members and one alternate.  The Zoning Ordinance 
currently provided for seven regular members.   
 
Mr. Gray then outlined several other Code changes that would be required to align with the 
Commission’s desired Rules of Order and Procedure.  The Commission proposed that the Mayor and 
Common Council: 
 

• Reduce the number of Commission members who must be residents of the City from four to 
three;  
 

• Allow non-resident Commission members to include commercial leaseholders maintaining a 
physical business presence within the City; currently only owners of real property may be non-
resident Commission members;  
 

• Delete the Commission’s right to accept and use gifts; and, 
 

• Add alternate Commission member obligations. 
 

Mr. Gray recommended that the Mayor and Common Council introduce proposed Ordinance No. 927, 
an Ordinance amending Chapter 164, “Zoning”, of the Code of the City of Westminster, Article IXA, 
“Historic District Zone”, Section 164-51.3, Creation and Composition of Historic District Commission; 
Appointment and Term of Members; Vacancies,” To Alter the Terms and Composition of the Historic 
District Commission and to Modify Its Powers.  Following its introduction, the ordinance would be 
referred to the Planning and Zoning Commission for its review and recommendation to the Mayor and 
Common Council.   
 
Mayor Dominick asked if the proposed ordinance was driven by the Commission.  Mr. Gray replied that 
the Commission requested that staff bring forward Ordinance No. 927 after reviewing its Rules of Order 
and Procedure.  The Commission recommended the Rules be changed to allow it to have five members 
and one alternate.   
 
Mayor Dominick then requested more detailed information concerning the Commission’s request to 
change its membership composition. Mr. Gray replied that the Commission has six members currently, 
with one vacancy.  Mr. Depo noted that the Commission has had a vacancy for quite some time; 
therefore, reducing the number of members made sense. He added that expanding non-resident 
Commission members to include commercial leaseholders would be valuable to the Commission.  
 
Mayor Dominick asked how many Commission members were non-residents.  Mr. Gray replied that 
there was currently one member who was a non-resident.  Mr. Depo clarified that the ordinance limits 
the number of non-resident members serving on the Commission, but the Mayor could still appoint as 
many resident members as desired. 
 
Councilmember Gilbert suggested adding an attendance standard/requirement, as this appeared to 
have been an issue in the past.  Councilmember Chiavacci stated that any attendance standard should 
be applied equally to all City boards and commissions, not just the Historic District Commission. He 
added that those serving on boards and commissions were volunteering their time to the community, 
and that the City already experienced difficulty in filling vacancies.  Mayor Dominick noted that members 
on boards and commissions could, and have been, replaced due to attendance issues. 
 
President Pecoraro asked Mr. Gray if other City boards and commissions had Rules of Order and 
Procedure.  Mr. Gray replied that the Board of Zoning Appeals and Planning and Zoning Commission 
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currently had their own Rules of Order and Procedure; the Tree Commission was currently working on 
implementing its own.  
 
President Pecoraro reminded the Mayor and Common Council that the proposed ordinance was for 
introduction only.  Once the elected body received its recommendation from the Planning and Zoning 
Commission, the ordinance could be amended as the Mayor and Common Council deemed 
appropriate. 
 
Councilmember Chiavacci moved, seconded by Councilmember Gilbert, to introduce Ordinance No. 
927 and refer it to the Planning and Zoning Commission for its review and recommendation to the Mayor 
and Common Council. 
 
VOTE 
AYES: President Pecoraro, Councilmember Chiavacci, Councilmember Dayhoff, and Councilmember 
Gilbert. 
NAYS: None. 
  
Resolution No. 20-09 
Ms. Matthews informed the Mayor and Common Council that Maryland law required political 
subdivisions in the State to designate a person to serve as the jurisdiction’s resident agent upon whom 
process, notice, and subpoenas to custodians of public records may be served under certain 
circumstances.  She recommended that the Mayor and Common Council adopt Resolution No. 20-09, 
appointing City Clerk Shannon Visocsky as the City’s resident agent and authorizing the City 
Administrator to sign and file with the State Department of Assessments and Taxation all papers 
necessary to effectuate this appointment.  
 
President Pecoraro requested a motion to approve Resolution No. 20-09, Appointing a Resident Agent 
for All Purposes for Which Such Agent is Required by the Provisions of the Maryland Annotated Code, 
Local Government Article §1-1301. 
 
Councilmember Chiavacci moved, seconded by Councilmember Gilbert, to approve Resolution No. 20-
09, appointing Ms. Visocsky as the City’s Resident Agent.  
 
VOTE 
AYES: President Pecoraro, Councilmember Chiavacci, Councilmember Dayhoff, and Councilmember 
Gilbert. 
NAYS: None. 
 
UNFINISHED BUSINESS 
None.  

 
NEW BUSINESS 
Westminster Tree Commission Member 
Mayor Dominick requested approval to reappointment Richard L. Wilbur to the Westminster Tree 
Commission.  Mr. Wilbur had served the Commission since 1998, and had done an admirable job.  Mr. 
Wilbur’s term would expire on September 28, 2023. 
 
Councilmember Dayhoff complimented for Mr. Wilbur for his work on the Commission. 
 
Councilmember Chiavacci moved, seconded by Councilmember Dayhoff, to approve the reappointment 
of Richard L. Wilbur to the Westminster Tree Commission.  
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VOTE 
AYES: President Pecoraro, Councilmember Chiavacci, Councilmember Dayhoff, and Councilmember 
Gilbert. 
NAYS: None. 
 
Warner Construction Change Order No. 12 
Ms. Matthews informed the Mayor and Common Council that unforeseen conditions had arisen during 
construction that needed to be addressed through execution of Change Order No. 12 to the contact 
between the City and Warner Construction.  Change Order No 12 included the following: 
 
• The original contract design called for re-use of the existing trench drains; however, during 

construction, it was realized that doing so was not feasible. Two new trench drains are necessary 
to connect the storm drains that serve the roof to the new trench drains along the parking lot curb. 

 
• Sidewalk revisions are required to fix sidewalk and planter bricks disturbed by a water main break 

several weeks ago. 
 

• It was necessary to install a flat drywall finish along the existing reinforced concrete wall, which 
was discovered to have a large belly protruding out into Seminar 018, preventing the installation 
of the scheduled hat channels. Steel stud framing was constructed along the entire face of this 
wall. 

 
Ms. Matthews recommended the City authorize Warner Construction to perform the work discussed 
above through the approval and execution of Change Order No. 12 in the amount of $9,187.72.  
 
President Pecoraro requested that Ms. Matthews provide the elected officials with the total dollar 
amount in change orders thus far.  Councilmember Dayhoff also requested line items of each change 
order that was approved and not approved.  Ms. Matthews replied that she would gather this information 
and provide it to the Mayor and Common Council.  
 
Councilmember Chiavacci moved, seconded by Councilmember Gilbert, to approve Change Order No. 
12.  
 
VOTE 
AYES: President Pecoraro, Councilmember Chiavacci, Councilmember Dayhoff, and Councilmember 
Gilbert. 
NAYS: None. 
 
DEPARTMENTAL REPORTS 
Finance Department 
Ms. Colston reported that her first two weeks of employment at the City consisted of getting situated 
and working with former Director of Finance Tammy Palmer to provide requested documentation to the 
auditors.  She commented that staff had been wonderful in helping her as she learned her way around 
the office.  
 
Community Planning and Zoning Department 
On behalf of Mr. Depo, Mr. Gray reported that the Board of Zoning Appeals was scheduled to meet on 
October 6, 2020, to consider a request for modification to the Special Exception Case #20-02 pertaining 
to the proposed Valvoline Service Center at the corner of Gorsuch Road and Baltimore Boulevard. The 
Board will also review the possible granting of a Special Exception for 221 Alymer Court to allow a 
daycare facility for eight children.  On October 8, 2020, the Planning and Zoning Commission would 
meet to consider approval of the 2019 Carroll County Planning Annual Report and to review and provide 
a recommendation to the Mayor and Common Council regarding proposed Ordinance No. 927.  Mr. 
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Gray concluded his report by encouraging community residents to complete their 2020 Census, if they 
had not already done so.  
 
President Pecoraro asked Mr. Gray if consideration of the entryway for Valvoline Services would be 
addressed, as the location of the same was concerning.  Mr. Gray replied that he would be sure to 
share the concern with the Board of Zoning Appeals. 
 
Councilmember Dayhoff asked that a copy of demolition permits be provided to the Mayor and Common 
Council, as this was the practice in the past.  Mr. Gray replied he would share the request with Mr. 
Depo.  
 
Technology Services 
Mr. Holmes reported that Technology Services completed the onboarding process for the Managed 
Detection and Response System with SHI International Corp. and Artic Wolf.  City staff is now receiving 
the benefit of a 24/7 staff security operation center.    
 
Westminster Police Department 
Chief Ledwell reported that the National Night Out videos would be posted during the week of October 
5, 2020, in collaboration with the Carroll County Sheriff’s Department.  He also reported that four of the 
new police officers would complete their field training and begin solo duties and patrol by the end of the 
week.   
 
Chief Ledwell then reported that there would be position transfers within the Police Department effective 
October 13, 2020. The transfer of positions would include filling a vacant position in the Downtown 
Outreach Unit and a detective vacancy.  He shared that sworn staff met with Rise Up Community Center 
members to collaborate on fun activities and events that would involve WPD and youth at the Center.  
 
CITIZEN COMMENTS 
President Pecoraro read a comment submitted by Mack Trimble, 800 South Burning Tree Drive, sharing 
his concerns regarding certain City elected officials, as well as his support and respect for 
Councilmember Dayhoff. 
 
President Pecoraro then read a comment submitted by Don Rowe, Executive Director of The Arc Carroll 
County, thanking the Mayor and Common Council for recognizing Direct Support Professionals Week 
through a Mayoral Proclamation.  

 
ADJOURNMENT 
President Pecoraro adjourned the meeting at 8:05 pm 
 
 

Respectfully Submitted, 
 
 

Shannon Visocsky, City Clerk 
 

 
Full audio version is available on www.westminstermd.gov 
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Respiratory Care Week 
October 25-31, 2020 

 
 
Whereas, the City of Westminster has long been concerned with the health of its citizens; and, 
 
Whereas, lung diseases, known collectively as chronic obstructive pulmonary diseases, are 
the fourth leading cause of death in the United States; and, 
 
Whereas, respiratory therapist care is recognized as one of the most vital and progressive 
segments of our country’s healthcare delivery system; and, 
 
Whereas, respiratory therapy includes managing ventilators in the ICU, performing 
pulmonary function tests to diagnose lung disease, and delivering respiratory care 
throughout hospitals, emergency departments, and homecare settings; and, 
 
Whereas, respiratory care during the current COVID-19 pandemic is paramount to the health 
of our community; and, 
 
Whereas, during October, respiratory therapists, pulmonologists, health care advocates, and 
other professionals from around the world will be raising awareness of respiratory health 
issues through special screenings and other activities. 
 
NOW, THEREFORE, I, Joe Dominick, Mayor of City of Westminster, in conjunction with the 
Common Council, do hereby proclaim October 25-31, 2020 as Respiratory Care Week in the 
City of Westminster. 
 
BE IT FURTHER PROCLAIMED that all residents are encouraged to join the Mayor and 
Common Council in commemorating this observance by thanking the respiratory therapists 
who work for healthcare companies in and around Westminster. 
  
 
 
 Adopted on this 12th Day of October, 2020  
 
  
 Joe Dominick 
 Mayor  

10



M
 

To: Mayor and Common Council 

From:  Barbara B. Matthews, City Administrator 

Date: October 7, 2020 

Re: MAGIC Presentation 

Background 
The FY 2021 budget includes $80,000 in grant funding to support the activities of the Mid-Atlantic Gigabit 
Innovation Collaboratory (MAGIC). The grant agreement between the City of Westminster and MAGIC outlines 
the terms and conditions associated with the funding. 

Exhibit A of the grant agreement sets forth program measures to keep the City apprised of MAGIC’s progress in 
attaining certain goals related to its mission of promoting a culture of technology in Westminster and Carroll 
County.  The agreement calls for MAGIC to report publicly to the Mayor and Common Council on a quarterly 
basis on its progress in meeting these program measures. 

On October 12, 2020, Graham Dodge, Executive Director for MAGIC, will provide the progress report for the first 
quarter of FY 2021. 

Recommendation 
Staff recommends that the Mayor and Common Council receive Mr. Dodge’s presentation and ask questions as 
desired. 

Attachments 
• FY 2021 YTD Program Measures Provided by Mr. Dodge
• FY 2021 Grant Agreement between the City and MAGIC

cc:  Lydia Colston, Director of Finance 

Presentation – MAGIC Quarterly Report 
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EXHIBIT A 

Mid-Atlantic Gigabit Innovation Collaboratory 
Program Measures 

Measurement/Activity Q1 Q2 Q3 Q4 Total 

Number of sponsors participating in special events 

Event sponsor revenue received 

Stakeholder revenue generated 

Number of grant applications submitted 

Number of grant applications awarded 

Grant funding (single year ) awarded 

Grant funding (multi-year) awarded 

Number of volunteers from venture capitalists, 
startups, and tech companies 

Number of outreach meetings held with 
Westminster-based business CEOs 

Number of outreach meetings held with business 
CEOS outside the City of Westminster 

Jobs placed/facilitated within the City of 
Westminster 

Jobs placed/facilitated outside the City of 
Westminster 

Number of conferences/events attended or 
hosted 

Number of conferences/business events attended 
at which the Westminster Fiber Network was 
promoted 

Coverage in local and regional news publications 

1

$1,250

$0

5

2

$30k

$25k (x3)

8

6

5

3

0

1

1

5
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CITY OF WESTMINSTER GRANT AGREEMENT 
FISCAL YEAR 2021 

 
 

Grantee:  Mid-Atlantic Gigabit Innovation Laboratory  
   P.O. Box 517  
   Westminster, Maryland  21158 
        ATTN: Tyler Sturgill, Treasurer  
 

 
The Mayor and Council of Westminster, Maryland has authorized a grant of funds to the above-

named Grantee for Fiscal Year 2021 in the amount of $80,000.00.  This grant (hereinafter the "Grant") is 
administered by the Westminster City Administrator.  Any questions concerning this grant are to be 
addressed to the City Administrator.   

   
The Grant, and the disbursement of grant funds (hereinafter the “Grant Funds”) to Grantee, is subject 

to the following conditions: 
 

1. Grantee agrees to utilize the grant funds to create and nurture a tech entrepreneur ecosystem in 
Carroll County; to reach, teach, and train entrepreneurial talent to populate the tech ecosystem; and to 
accelerate the development of new technologies, particularly involving gigabit broadband (hereinafter the 
"Grant Services").  The goal of these activities is to develop a culture of technology entrepreneurialism 
focused on Westminster, and to attract innovators, companies, and investors to a growing pool of tech talent 
in Westminster and Carroll County.  Any changes or modifications to these Grant Services must receive prior 
written approval from the Westminster City Administrator.   
 
2.  The City of Westminster will disburse the Grant Funds to Grantee during Fiscal Year 2021 (July 1, 
2020 – June 30, 2021) in an amount not to exceed $80,000.00.  The City agrees to make four installment 
payments in the amount of $20,000.00 each, to be paid in the months of July, October, January, and April.      
 
3. Grantee shall report publicly to the Mayor and Common Council on a quarterly basis, describing 
progress in meeting the program measures outlined in Exhibit A. 
 
4. Grantee will submit a written final report by August 31, 2021, describing progress in meeting the 
program measures outlined in Exhibit A.   

 
5. Grantee shall provide the City with a copy of its financial statements at the end of the Grantee’s 
current fiscal year.  Grantee shall further provide the City with any additional documents and information 
that the City may request.  Grantee shall also make available to the City, upon request, its internal policies, 
practices, books, and records relating to the provision of the Grant Services and the use of Grant Funds. 
 
6. In its discretion, the City may appoint a member of the Common Council to serve as a non-voting 
liaison to the Grantee’s Board of Directors.   
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7. Grantee shall perform the Grant Services as an independent contractor and shall not be considered 
an agent of the City, nor shall any of the employees or agents of Grantee be considered sub-agents of the 
City. 
 
8. Grantee shall not discriminate against any person in employment or in the provision of the Grant 
Services because of race, creed, color, sex, national origin, ancestry, marital status, handicap, sexual 
orientation, or age. 
 
9. Grantee shall, at Grantee's expense, be responsible for obtaining all necessary licenses and/or 
approvals and for complying with any applicable federal, state, and municipal laws, codes, and regulations in 
connection with the performance of the Grant Services. 
 
10. Grantee shall not assign or transfer the Grant, Grant Funds, or the obligation to perform the Grant 
Services, except as expressly authorized by the City Administrator. 

   
11. It is agreed that Grantee shall indemnify and hold harmless the City, its officers, agents, and 
employees from any and all suits, actions, claims, damages, and costs of every nature and description to 
which the City many be subjected by reason of injury to person or property resulting from Grantee’s conduct 
or negligence or that of its agents, employees, or subcontractors in the performance of its duties under this 
Grant. Grantee shall be responsible for all damage to persons or property, which occurs or is a result of its 
conduct and shall take proper safety and health precautions to protect all employees and members of the 
general public.  Grantee shall be responsible for claims of liability, loss or damage which may be attributable 
in whole or in part to its negligence or misconduct, excepting however such claims or damages as may be 
attributable to the direct or willful negligence of the City, its officers, agents, or employees.    

  
12. The City shall have access to and the right to examine any financial records of Grantee. Grantee shall 
retain records pertaining to the Grant for at least five (5) years or such longer time as may be required by the 
City and shall contact the City before disposing of the records. 

 
13. Grantee is responsible for insuring that Grant Funds are properly used in connection with the 
provision of Grant Services. The City reserves the right to demand repayment of any Grant Funds 
misappropriated to other purposes. If repayment is not made within ten (10) business days of such demand, 
the City may issue a lien against the Grantee’s property and/or take such other actions as permitted by law.   
 
14.   All exhibits attached to this Grant are incorporated herein and made a part hereof. This Grant, 
including the exhibits attached, constitutes the entire agreement between the City and the Grantee, and the 
parties shall not be bound by any prior negotiation, representations or promises, not contained herein.  This 
Grant is executed in the State of Maryland and shall be governed by Maryland law. The Grantee, by execution 
of this Grant, consents to the jurisdiction of the Maryland state courts with respect to any dispute arising out 
of this Agreement and further consents to venue in Carroll County, Maryland. If any provision of this Grant is 
held illegal or unenforceable in a judicial proceeding, such provision shall be severed and shall be inoperative, 
and the remainder of this Grant shall remain operative and binding on the parties. 
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By signing below, Grantee hereby acknowledges, accepts, and agrees to abide by the foregoing grant 
conditions. The Grant shall automatically be revoked and terminated if any of the foregoing conditions are 
altered or modified without the express written approval of the City Administrator or her designee.   

By:  ___________ (authorized Grantee representative signature) 

   ___________________________________ (name and title must be printed under signature) 

  ____________________________________ (date of agreement execution)  

By:  ______________________________________ 
   Barbara B. Matthews, City Administrator 

  ____________________________________ (date of agreement execution) 07/14/2020

Tyler L. Sturgill

07/21/2020
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EXHIBIT A 
 

Mid-Atlantic Gigabit Innovation Collaboratory 
Program Measures 

 
 

Measurement/Activity Q1 Q2 Q3 Q4 Total 

      
Number of sponsors participating in special events      
      
Event sponsor revenue received       
      
Stakeholder revenue generated      
      
Number of grant applications submitted      
      
Number of grant applications awarded      
      
Grant funding (single year ) awarded       
      
Grant funding (multi-year) awarded      
      
Number of volunteers from venture capitalists, 
startups, and tech companies 

     

      
Number of outreach meetings held with 
Westminster-based business CEOs 

     

      
Number of outreach meetings held with business 
CEOS outside the City of Westminster 

     

      
Jobs placed/facilitated within the City of 
Westminster 

     

      
Jobs placed/facilitated outside the City of 
Westminster 

     

      
Number of conferences/events attended or 
hosted 

     

      
Number of conferences/business events attended 
at which the Westminster Fiber Network was 
promoted 

     

      
Coverage in local and regional news publications      
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       Public Hearing – Ordinance No. 926  
 
 
 
 
 
To: Mayor and Common Council 
 
From: Mark A. Depo, Director of Community Planning & Development 
 
Date: October 5, 2020 
 
Re:  Proposed Ordinance No. 926, amending Chapter 164, “Zoning and Subdivision of Land”, of the 

Westminster City Code, Article XIII, “PD-4 Planned Development – 4 Zone”, Section 164-82, “Open 
Space” and Article XXIV, “Subdivision Regulations”, Section 164-197.1, “Residential Cluster 
Subdivision” to replace “City Park Board” with “Director of Recreation and Parks”.  

 
 
The Department of Community Planning and Development staff is requesting that the Mayor and Common 
Council review and act on proposed Ordinance No. 926. 
 
BACKGROUND  
Pursuant to the City of Westminster Zoning Ordinance (“Zoning Ordinance”) Article XIII, PD-4 Planned 
Development – 4 Zone (“PD-4”), Section 164-82.C., “In determining the type and location of common open 
space, the [Planning and Zoning] Commission, in consultation with the City Parks Board, shall review the area's 
needs for parks and recreational sites in the area. Open space required in a PD-4 Zone project shall have access 
to a street by a fee simple right-of-way or easement and be located so as to be reasonably accessible from all 
dwellings within the PD-4 Zone project. In all instances, a minimum of 50% of the recreational land shall be 
suitable for dry-ground active recreational uses.” [Emphasis added]  
 
Pursuant to Zoning Ordinance Article XXIV, Residential Cluster Subdivision, Section 164-197.1.E.(2), “In 
determining the type and location of common open space, the [Planning and Zoning] Commission, in 
consultation with the City Parks Board, shall review the area's needs for parks and recreational sites in the 
area. Open space required in a cluster subdivision project shall have access to a street by a fee simple right-
of-way or easement and be located so as to be reasonably accessible from all dwellings within the cluster 
subdivision project. In all instances, a minimum of 50% of the recreational open space shall be suitable for 
dry-ground active recreational uses, as determined by the Commission.” [Emphasis added] 
 
The requirement for the Planning and Zoning Commission (“Commission”) to consult with the City Parks 
Board regarding open space in the PD-4 zoning district was initially established with the adoption of the 1979 
City of Westminster Zoning Ordinance, under Section 21-21(h)(3), now Section 164-82.C. The Residential 
Cluster Subdivision option, along with the requirement for the Commission to consult with the City Parks 
Board regarding open space in a residential cluster subdivision, was initially established with the adoption of 
Ordinance No. 664 by the Mayor and Common Council on July 9, 2001. The Zoning Ordinance does not require 
the Commission to consult with the City Parks Board regarding open space requirements for any other zoning 
district of the Zoning Ordinance. On June 11, 2007, the Mayor and Common Council adopted Ordinance No. 
765 renaming the “Parks Board” to the “Recreation and Parks Advisory Board”.    
 
On August 10, 2020, the Mayor and Common Council introduce proposed Ordinance No. 926, and referred 
the ordinance to the Commission for its review and recommendation. On August 27, 2020, proposed 

17



Ordinance No. 926 was presented to the Commission for its review and recommendation. The Commission 
forwarded a positive recommendation, recommending that the Mayor and Common Council approve 
Ordinance No. 926. No revisions to the proposed Ordinance No. 926, as introduced to the Mayor and 
Common Council on August 10, 2020, were proposed by the Commission or City staff.   
 
The Mayor and Common Council public hearing for proposed Ordinance No. 926 was duly advertised in the 
Carroll County Times on September 27, 2020 and October 4, 2020. 
 
PROPOSED AMENDMENT 
During the review of a recently submitted Site Development Plan proposing development in the PD-4 zoning 
district, it was discovered that the City Parks Board (Recreation and Parks Advisory Board) is no longer active. 
As opposed to reestablishing the Recreation and Parks Advisory Board, City Staff recommends that the 
Director of Recreation and Parks provide input regarding the need, type, and location of open space for PD-
4 and Residential Cluster Subdivision developments to the Commission. The Director of Recreation and Parks 
is qualified to provide input regarding the City’s current and future recreation needs and has knowledge of 
recreational regulations, requirements, and practices.       
 
PROCESS 
Pursuant to Section 164-177.A., Text Amendments, “An application for an amendment of the text of this 
chapter may be filed by an interested party or any officer, department, board, commission or bureau of the 
City.” Text amendments filed by any interested party or any officer, department, board, commission, or 
bureau of the City must first be approved via introduction to the Mayor and Common Council. Upon 
introduction and formal referral by the Mayor and Common Council, the Commission will hold a public 
meeting to review the proposed text amendment and make recommendations to the Mayor and Common 
Council, pursuant to the provisions of Zoning Ordinance Article XXIII.  Pursuant to Zoning Ordinance Section 
164-187 E., members of the Mayor and Common Council may not engage in ex parte or private 
communication regarding the proposal or the proposed ordinance. 
 
RECOMMENDATION 
Staff recommends that the Mayor and Common Council adopt proposed Ordinance No. 926, as 
recommended by the Planning and Zoning Commission for approval on August 27, 2020 and as provided in 
Attachment 1 of this report. 
 
ATTACHMENT 

1. Proposed Ordinance No. 926 for Adoption 
 
 
cc: Barbara B. Matthews, City Administrator 

Elissa D. Levan, City Attorney  
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EMERGENCY ORDINANCE NO.  926 

 
AN ORDINANCE AMENDING CHAPTER 164, “ZONING”,  

OF THE CODE OF THE CITY OF WESTMINSTER,  
ARTICLE XIII, “PD-4 PLANNED DEVELOPMENT – 4 ZONE”, SECTION 164-
82, “OPEN SPACE”, AND ARTICLE XXIV, “SUBDIVISION REGULATIONS”, 

SECTION 164-197.1, “RESIDENTIAL CLUSTER SUBDIVISION”, TO 
REPLACE REFERENCES TO THE “PARKS BOARD” WITH REFERENCES 

TO THE “DIRECTOR OF RECREATION AND PARKS” 
 
WHEREAS, pursuant to the Local Government Article of the Annotated Code of Maryland, § 

5-213, the Mayor and Common Council of Westminster, Maryland (the “City”) has the authority to 
provide reasonable zoning regulations subject to the referendum of the voters at regular or special 
elections; and  

 
WHEREAS, pursuant to Sections 11 through 18 of the City Charter, the City has, for the 

purpose of promoting the health, security, general welfare and morals of the community, the authority 
to divide the City into zoning districts and to regulate therein the erection, construction, reconstruction, 
alteration, repair or use of buildings, structures or land, in accordance with a comprehensive plan and 
for enumerated purposes, which include the control and direction of municipal expansion and 
development, provided that such regulations are to be made with reasonable consideration of the 
character of the districts and their peculiar suitabilities for particular uses, and with a view to 
conserving the value of buildings and encouraging the most appropriate use of land throughout the 
City; and 

 
WHEREAS, pursuant to the aforestated authority and the additional authority contained in Md. 

Code Annotated, Land Use Article, Division 1, “Single Jurisdiction Planning and Zoning”, Title 4, 
“Zoning” (formerly, Md. Code Ann., Art. 66B, § 4.01 et seq.), the City has enacted Chapter 164, 
“Zoning”, of the City Code; and 

 
WHEREAS, pursuant to Chapter 164, § 164-183, the City’s Planning Commission is charged 

with reviewing proposed amendments to the text of that chapter and submitting a report and 
recommendation to the Mayor and Common Council with respect to such proposed amendments; and 

 
WHEREAS on or about August 27, 2020, the Planning Commission considered a proposal 

from the Common Council to amend the zoning ordinance to replace certain references to the “City 
Parks Board” with references to the Director of Parks and Recreation; and 

 
WHEREAS, an amendment to the text of Chapter 164 of the City Code to incorporate the 

proposal was introduced before the Mayor and Common Council at a regular meeting on or about 
August 10, 2019 and a public hearing relating to the aforementioned amendment was held, as required 
by Section 18 of the City Charter and § 164-186.1 of the City Code; and 

 
WHEREAS, the Mayor and Common Council deem it appropriate to make the amendments 

set forth herein in the interests of the efficient operation of government and administration of the City’s 
Zoning Ordinance; and 

 

19



WHEREAS, by unanimous vote of the members of the Common Council, this Ordinance is 
declared to be an emergency so as to warrant waiving the requirement of Section 41 of the Council’s 
Rules of Procedure that ten days elapse between adoption and the effective date of the ordinance. 
 

Section 1.  NOW THEREFORE BE IT ENACTED AND ORDAINED by the Mayor and 
Common Council of Westminster, that Chapter 164, “Zoning”, of the Westminster City Code, Article 
XIII, “PD-4 Planned Development – 4 Zone”, Section 164-82, “Open Space”, be and hereby is 
amended as follows: 
 
§ 164-82. Open space. 
 
In order that open space and sites for public use may be properly located and preserved as the 
community develops and in order that the cost of providing the open space and recreation sites 
necessary to serve the additional families brought into the community by residential developments 
may be most equitably apportioned on the basis of the additional need created by residential 
development, the following provisions are established: 
 

*        *        * 
 

C.  In determining the type and location of common open space, the Commission, in consultation 
with the City Parks BoardDIRECTOR OF RECREATION AND PARKS, shall review the area's needs 
for parks and recreational sites in the area. Open space required in a PD-4 Zone project shall 
have access to a street by a fee simple right-of-way or easement and be located so as to be 
reasonably accessible from all dwellings within the PD-4 Zone project. In all instances, a 
minimum of 50% of the recreational land shall be for dry-ground active recreational uses. 

 
*        *        * 

 
Section 2.  BE IT FURTHER ENACTED AND ORDAINED by the Mayor and Common 

Council of Westminster, that Chapter 164, “Zoning”, of the Westminster City Code, Article XXIV, 
“Subdivision Regulations”, Section 164-197.1, “Residential Cluster Subdivision”, be and hereby is 
amended as follows: 
 
 
 
§ 164-197.1. Residential cluster subdivision.  
 

*        *        * 
 
E. Open space. 
 
 *        *        *  

 
2. In determining the type and location of common open space, the Commission, in 

consultation with the City Parks BoardDIRECTOR OF RECREATION AND PARKS, shall 
review the area's needs for parks and recreational sites in the area. Open space required 
in a cluster subdivision project shall have access to a street by a fee simple right-of- 
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way or easement and be located so as to be reasonably accessible from all dwellings 
within the cluster subdivision project. In all instances, a minimum of 50% of the 
recreational open space shall be suitable for dry-ground active recreational uses, as 
determined by the Commission. 

 
*        *        * 

 
Section 3.  BE IT FURTHER ORDAINED BY THE MAYOR AND COMMON COUNCIL 

OF WESTMINSTER that this Ordinance shall apply to all pending matters as to which the Planning 
Commission has not yet made a final decision as of the effective date of this Emergency Ordinance. 
 

Section 4.  BE IT FURTHER ORDAINED BY THE MAYOR AND COMMON COUNCIL 
OF WESTMINSTER that this Ordinance shall take effect immediately upon its signature by the 
Mayor, provided that it is posted after adoption for not less than two weeks in some conspicuous 
location in the City Hall and recorded in a book provided for that purpose. 

 
INTRODUCED this _____ day of August, 2020 
 

 
        
Shannon Visocsky, City Clerk 
 

 
 
ADOPTED this _____ day of October, 2020  
 
 

        
Shannon Visocsky, City Clerk 

 
 
APPROVED this _____ day of October, 2020 
 

 
              
      Joe Dominick, Mayor  
 
 
APPROVED AS TO FORM AND LEGAL SUFFICIENCY 
this ____ day of October, 2020: 
 
 
______________________________ 
Elissa D.  Levan, City Attorney 
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MA Consent Calendar – 7-Eleven PWA, SWM Deed 

 
 

 
 

To: Mayor and Common Council 
 
From: Jeffery D. Glass, Director of Public Works 
 
Date: October 5, 2020 
 
Re: Approval – 7-Eleven Public Works Agreement No. A-1139, including the associated SWM Deed of 

Easement and Maintenance Agreement 
 
 
Background 
On June 11, 2020, the Planning and Zoning Commission approved the Site Development Plan for the 7-
Eleven redevelopment project. The applicant and the City have finalized the Public Works Agreement and 
the associated Stormwater Management (SWM) Deed of Easement and Maintenance Agreement. 
 
The City Attorney has reviewed and approved all documents submitted by the applicant. 
 
After passage by the Common Council and approval via signature by the Mayor, the SWM Deed of 
Easement will be recorded in the land records of Carroll County.  The Public Works Agreement will be kept 
on file in the City Clerk’s Office. 
 
Recommendation 
Staff recommends approval of Public Works Agreement No. A-1139 and the associated SWM Deed of 
Easement and Maintenance Agreement for the 7-Eleven redevelopment project.   
 
Attachments 

• Public Works Agreement No. A-1139 
• Stormwater Management (SWM) Deed of Easement and Maintenance Agreement 

 
 
cc:  Barbara B. Matthews, City Administrator 
       Elissa D. Levan, City Attorney  
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           Bids – Phase 3 Inflow and Infiltration Project  
 

 
 

 
To:   Mayor and Common Council 
 
From:    Jeffery D. Glass, Director of Public Works 
 
Date: October 1, 2020 
 
Re:     Award of Contract – Phase 3 Inflow and Infiltration Project 
 
 
Background 
The FY 2021 Sewer Fund budget includes funding for Phase 3 of the Inflow and Infiltration Project. The project 
consists of replacement and repair of a major interceptor pipeline in the Spring Mills area between Gist Road and 
Route 27.    
 
The work was bid as a design/build project; under this approach, a single firm will be responsible for both the project 
design and construction.  The Request for Bids was issued on July 23, 2020, with bids due on September 9, 2020.  
Six bids were received, and are summarized below:  
 

Firm Total Price 
Guyer Brothers Inc. $1,601,898 
Snyder Environmental Services Inc. $1,906,137 
Mid-Atlantic Utilities Inc. $1,912,815 
Conewago Enterprises Inc. $2,185,308 
Spiniello Companies $2,618,375 
Comer Construction Inc. $2,619,236 

 
City staff has evaluated references and the bid from Guyer Brothers Inc. in the total amount of $1,601,898 and finds 
it to be acceptable with regard to the City’s needs. 
 
Project Funding 
The FY 2021 budget for this project is $1,600,000.  This work will not be completed by June 30, 2021; as a result, 
any budget shortfall can be addressed during the FY 2022 budget process.  
 
Recommendation 
Staff recommends that the Mayor and Common Council accept the unit prices bid by Guyer Brothers Inc. of New 
Enterprise, Pennsylvania and execute a contract in the amount of $1,601,898 for the Phase 3 Inflow and Infiltration 
Design/Build Project as further described in the attached quote, and authorize the Mayor’s execution of the 
associated contract.   
 
Attachment 

• Bid submitted by Guyer Brothers Inc. 
 

 
cc:  Barbara B. Matthews, City Administrator 
       Lydia Colston, Director of Finance 
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  Bids – Storm Drain Pipes Upgrade Project 
 

 
 
 

 
To:   Mayor and Common Council 
 
From:    Jeffery D. Glass, Director of Public Works 
 
Date: October 1, 2020 
 
Re:     Award of Contract – Storm Drain Pipes Upgrade Project 
 
 
Background 
The FY 2021 Capital Projects Fund budget includes funding for the Storm Drain Pipes Upgrade Project. The 
project consists of lining storm drain pipes at Cranberry Road and Business Parkway South.  
 
The Request for Bids was issued on August 19, 2020, with bids due on September 30, 2020.  Five bids were 
received and are summarized below:  
 

Firm Total Price 
Mr. Rehab. Inc. $89,157 
Standard Pipe Services $99,280 
Insituform Tech LLC. $107,984 
Pleasants Construction $136,776 
Am-Liner East Inc. $155,000 

 
City staff has reviewed and evaluated references and the bid from Mr. Rehab Inc. in the total amount of 
$89,157 and finds it to be acceptable with regard to the City’s needs. 
 
Project Funding 
The FY 2021 budget includes funding in the amount of $250,000 for this project.   
 
Recommendation 
Staff recommends that the Mayor and Common Council accept the unit prices bid by Mr. Rehab Inc. of New 
Mechanicsburg, Pennsylvania and execute a contract in the amount of $89,157 for the Storm Drain Pipes 
Upgrade Project, as further described in the attached quote, and authorize the Mayor’s execution of the 
associated contract.   
 
Attachment 

• Bid submitted by Mr. Rehab Inc. 
 

 
cc:  Barbara B. Matthews, City Administrator 
       Lydia Colston, Director of Finance 
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 Bids – Purchase of Police Cruiser 

To: Mayor and Common Council 

From: Thomas Ledwell, Chief of Police 

Date: October 6, 2020 

Re: Approval – Purchase of Police Cruiser  

Background 
Hertrich Fleet Services Inc. of Milford, Delaware currently has a 2020 Dodge Durango Pursuit V6 All-Wheel-
Drive in stock that is available under Maryland Statewide Government Contract BPO#001B0600159 at a total 
cost of $28,774. This price includes an array of equipment required to “up-fit” the emergency equipment, 
which is already installed on this cruiser. 

With the anticipated hire of the new Deputy Chief and the number of new police officers who will be eligible 
to participate in the take-home vehicle program in the near future, staff is requesting to use existing asset 
forfeiture funds to purchase this vehicle.  A budget amendment will be required to appropriate the asset 
forfeiture funds. 

Recommendation 

Staff recommends that the Common Council approve the purchase of a 2020 Dodge Durango Pursuit V6 All-
Wheel-Drive from Hertrich Fleet Services In. of Milford, Delaware at a total cost of $28,774. 

Attachments 
• Hertrich Fleet Services Quote for a 2020 Dodge Durango Pursuit V6 All-Wheel-Drive
• State of Maryland Blanket Purchase Order (State bid) for a 2020 Dodge Durango Pursuit V6 AWD

cc:  Barbara B. Matthews, City Administrator 
  Lydia Colston, Director of Finance 
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BLANKET PURCHASE ORDER
STATE OF MARYLAND

BPO NO: PRINT DATE: PAGE:

FMIS-5 (4/96)

SHIP TO:

AS SPECIFIED ON INDIVIDUAL ORDERS

VENDOR ID: REFER QUESTIONS TO:

ITB: EXPR DATE:
POST DATE:

DISCOUNT TERMS:
CONTRACT AMOUNT:

TERMS:

ARTICLES HEREIN ARE EXEMPT FROM MARYLAND SALES AND USE TAXES BY EXEMPTION CERTIFICATE
NUMBER 3000256-3 AND FROM FEDERAL EXCISE TAXES BY EXEMPTION NUMBER 52-73-0358K.  IT IS THE
VENDOR'S RESPONSIBILITY TO ADVISE COMMON CARRIERS THAT AGENCIES OF THE STATE OF MARYLAND
ARE EXEMPT FROM TRANSPORTATION TAX.

                                                                                 
                                                                                 
                ************* STATE OF MARYLAND ******************               
         001B0600159                           11/19/19                 01       
                                                                                 
                                                                                 
                                                                                 
                                                                                 
                                                                                 
                                                                                 

 HERTRICH FLEET SERVICES INC                                                     
 1123 INDUSTRIAL PKWY                     ALLEGRA DAYE                           
                                          (410  )767-4032                        
 DENTON, MD                   21629       ALLEGRA.DAYE1@MARYLAND.GOV             
 (800  )698-9825                                                                 
                                                                                 
                                                                                 
      001IT821062               11/17/20                  .          NET 30 DAY  
                                11/19/19                                 .00     
                                                                                 
                                                                                 
                                                                                 
                                                                                 
                                                                                 
                                                                                 
                                                                                 
                                                                                 
 **********************************************************************          
 **********************************************************************          
                   MARYLAND STATEWIDE CONTRACT                                   
                              FOR                                                
                  POLICE VEHICLES MODEL YEAR                                     
          VEHICLE TYPES: 4-H, 4-9-P, 4-10-M-P & 4-10-MPH                         
 **********************************************************************          
 **********************************************************************          
                                                                                 
 VENDOR CONTACT: JIM BLECKI OR SUSAN HICKEY                                      
                                                                                 
 VENDOR ADDRESS: 1427 BAY ROAD, MILFORD, DE 19963                                
                                                                                 
 VENDOR PHONE:  1-800-698-9825                                                   
                                                                                 
 VENDOR E-MAIL: JBLECKI@HERTRICHFLEET.COM OR SHICKEY@HERTRICHFLEET.COM           
                                                                                 
 TERM OF CONTRACT: NOVEMBER 18, 2019 - NOVEMBER 17, 2020                         
                                                                                 
 CONTRACT PERIOD:  ONE (1) YEAR FROM DATE OF AWARD OR UNTIL PRODUCTION           
 IS CUT OFF BY THE MANUFACTURER (WHICHEVER COMES FIRST).  SUCCESSFUL             
 VENDOR MUST NOTIFY THE PROCUREMENT OFFICER FOR THE STATE OF                     
 MARYLAND, DEPARTMENT OF GENERAL SERVICES REGARDING PRODUCTION                   
 CUT-OFF DATES AS SOON AS THE DEALERSHIP IS NOTIFIED BY THE                      
 MANUFACTURER.                                                                   
                                                                                 
                                                                                 
         *** CONTINUED, NEXT PAGE ***                                            
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BLANKET PURCHASE ORDER
STATE OF MARYLAND

BPO NO: PRINT DATE: PAGE:

FMIS-5 (4/96)

TERMS  (cont'd):

                                                                                 
                                                                                 
                ************* STATE OF MARYLAND ******************               
         001B0600159                           11/19/19                 02       
                                                                                 
                                                                                 
                                                                                 
                                                                                 
 AT TIME OF DELIVERY FROM DEALER, EACH VEHICLE SHALL CONTAIN A MINIMUM           
 OF FIVE (5) GALLONS OF GASOLINE.                                                
                                                                                 
 DEALER MUST POSSESS A VALID STATE OF MARYLAND MOTOR VEHICLE                     
 ADMINISTRATION (MVA) DEALER'S LICENSE. DEALER MUST ALSO POSSESS                 
 A VALID STATE OF MARYLAND MOTOR VEHICLE ADMINISTRATION SALESMAN'S               
 LICENSE. A COPY OF THE AFOREMENTIONED LICENSES MUST BE PROVIDED UPON            
 REQUEST.                                                                        
                                                                                 
 VEHICLE MUST BE DELIVERED WITH A CERTIFICATE OF ORIGIN.                         
                                                                                 
 DEALER WILL BE REQUIRED UPON DELIVERY TO SUBMIT A CERTIFICATE SHOWING           
 THAT THE VEHICLE WAS SERVICED IN ACCORDANCE WITH THE MANUFACTURER'S             
 RECOMMENDED NEW MOTOR VEHICLE PREPARATION CHECK SHEET. THIS                     
 CERTIFICATION IS TO BE SIGNED BY THE PERSON WHO SERVICED THE VEHICLE,           
 AS WELL AS THE OWNER AND/OR DESIGNATED REPRESENTATIVE OF MANAGEMENT.            
 OF MANAGEMENT.                                                                  
                                                                                 
 THERE IS TO BE NO DEALER IDENTIFICATION ATTACHED TO THE NEW VEHICLE.            
                                                                                 
 TIRES: TIRES RECALLED BY ANY MANUFACTURER WILL NOT BE ACCEPTED. IF A            
 MODEL TIRE IS RECALLED BETWEEN CONTRACT AWARD AND VEHICLE DELIVERY,             
 IT WILL BE THE RESPONSIBILITY OF THE DEALER TO REPLACE ANY SUCH TIRES           
 PRIOR TO DELIVERY OF THE VEHICLE.                                               
                                                                                 
 WARRANTY INFORMATION:                                                           
                                                                                 
 BASIC: 3 YEARS / 36,000                                                         
 DRIVETRAIN: 5 YEARS / 60,000                                                    
 DRIVETRAIN NOTE: QUALIFIED FLEET PURCHASES: 5 YEARS / 100,000 MILES             
 CORROSION YEARS (RUST-THROUGH): 6 YEARS                                         
 CORROSION YEARS: 3                                                              
 CORROSION MILES/KM (RUST-THROUGH): 100,000                                      
 CORROSION MILES/KM: 36,000                                                      
 HYBRID/ELECTRIC COMPONENTS YEARS: 8                                             
 HYBRID/ELECTRIC COMPONENTS MILES/KM: 100,000                                    
 ROADSIDE ASSISTANCE YEARS: 5                                                    
 ROADSIDE ASSISTANCE MILES/KM: 60,000                                            
 ROADSIDE ASSISTANCE NOTE: QUALIFIED FLEET PURCHASES: 5 YRS./100,000             
 MAINTENANCE NOTE: 1 YEAR / 1 VISIT                                              
                                                                                 
 THERE SHALL BE ZERO(-0-) DEDUCTIBLE ON THE WARRANTY.                            
                                                                                 
 STANDARD AND/OR EXTENDED WARRANTY PAPERS MUST BE GIVEN AT TIME OF               
 VEHICLE DELIVERY.                                                               
                                                                                 
                                                                                 
         *** CONTINUED, NEXT PAGE ***                                            
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 ANY REDUCTION OF PRICES DURING THE PERIOD OF THIS CONTRACT SHALL BE             
 PASSED ON TO THE STATE OF MARYLAND.                                             
                                                                                 
 ALL PRODUCTS USED IN PACKING TO CUSHION AND PROTECT DURING THE                  
 SHIPMENT OF COMMODITIES ARE TO BE MADE OF RECYCLED, RECYCLABLE,                 
 AND/OR BIODEGRADABLE MATERIALS.                                                 
                                                                                 
 PROCESSING FEE                                                                  
 1.                                                                              
 CONTRACTOR SHALL PAY A PROCESSING FEE TO THE STATE IN THE AMOUNT OF             
 ONE PERCENT (1%) OF THE TOTAL CONTRACT SALES.  THE PROCESSING FEE IS            
 CALCULATED BASED ON ALL SALES TRANSACTED UNDER THE CONTRACT, MINUS              
 ANY RETURNS OR CREDITS.  THE PROCESSING FEE SHALL NOT BE CHARGED                
 DIRECTLY TO THE CUSTOMER, E.G., AS A SEPARATE LINE ITEM, FEE OR                 
 SURCHARGE, BUT SHALL BE INCLUDED IN THE CONTRACT'S UNIT PRICES.                 
                                                                                 
 2. THE PROCESSING FEE SHALL BE SUBMITTED TO THE DEPARTMENT OF GENERAL           
 SERVICES, FISCAL SERVICES DIVISION, 301 W. PRESTON STREET, ROOM                 
 1309, BALTIMORE, MD., 21201, WITHIN TEN (10) CALENDAR DAYS FOLLOWING            
 THE END OF EACH CALENDAR MONTH ALONG WITH A MONTHLY USAGE REPORT                
 DOCUMENTING ALL CONTRACT SALES. AN EXCEL VERSION OF THE MONTHLY                 
 USAGE REPORT SHALL ALSO BE EMAILED TO THE PROCUREMENT OFFICER.                  
                                                                                 
 3. FAILURE TO REMIT PROCESSING FEES IN A TIMELY MANNER OR REMITTANCE            
 OF FEES INCONSISTENT WITH THE CONTRACT'S REQUIREMENTS MAY RESULT IN             
 THE STATE EXERCISING ALL RECOURSE AVAILABLE UNDER THE CONTRACT                  
 INCLUDING, BUT NOT LIMITED TO, A THIRD PARTY AUDIT OF ALL CONTRACT              
 ACTIVITY.  SHOULD AN AUDIT BE REQUIRED BY THE STATE, THE CONTRACTOR             
 SHALL REIMBURSE THE STATE FOR ALL COSTS ASSOCIATED WITH THE AUDIT UP            
 TO $10,000.00 OR ONE (1%) PERCENT OF THE CONTRACT'S ESTIMATED ANNUAL            
 VALUE, WHICHEVER IS HIGHER.                                                     
                                                                                 
 PURCHASES BY OTHER ENTITIES - INDEFINITE QUANTITY CONTRACTS:                    
 THIS PROVISION APPLIES TO INDEFINITE QUANTITY CONTRACTS.                        
 PURSUANT TO THE STATE FINANCE AND PROCUREMENT ARTICLE, SECTION 13-110           
 OF THE ANNOTATED CODE OF MARYLAND, EXCEPT FOR ENTITIES DESCRIBED IN             
 (6)(A) THE FOLLOWING ENTITIES MAY PURCHASE MATERIALS, SUPPLIES, AND             
 EQUIPMENT UNDER THIS CONTRACT:                                                  
                                                                                 
 (1)A COUNTY OR BALTIMORE CITY;                                                  
 (2)A MUNICIPAL CORPORATION;                                                     
 (3)A GOVERNMENTAL AGENCY IN THE STATE;                                          
 (4)A PUBLIC OR QUASI-PUBLIC AGENCY THAT:                                        
     (I) RECEIVES STATE MONEY; AND                                               
     (II)IS EXEMPT FROM TAXATION UNDER SECTION 501(C)(3)                         
         OF THE INTERNAL REVENUE CODE;                                           
                                                                                 
         *** CONTINUED, NEXT PAGE ***                                            
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                ************* STATE OF MARYLAND ******************               
         001B0600159                           11/19/19                 04       
                                                                                 
                                                                                 
                                                                                 
                                                                                 
 (5)A PRIVATE ELEMENTARY OR SECONDARY SCHOOL THAT:                               
     (I) EITHER HAS BEEN ISSUED A CERTIFICATE OF APPROVAL FROM THE               
         STATE BOARD OF EDUCATION OR IS ACCREDITED BY                            
         THE ASSOCIATION OF INDEPENDENT SCHOOLS; AND                             
     (II)IS EXEMPT FROM TAXATION UNDER SECTION 501(C)(3) OF THE                  
         INTERNAL REVENUE CODE; OR                                               
 (6)A NON-PUBLIC INSTITUTION OF HIGHER EDUCATION UNDER SECTION                   
     17-106 OF THE EDUCATION ARTICLE.                                            
     (B) A PRIVATE ELEMENTARY OR SECONDARY SCHOOL OR A NONPUBLIC                 
         INSTITUTIONOF HIGHER EDUCATION MAY NOT PURCHASE RELIGIOUS               
         MATERIALS UNDER THIS CONTRACT.                                          
     (B) THE RIGHT TO PURCHASE UNDER THIS SECTION SHALL BE IN ADDITION           
         TO, BUT NOT IN SUBSTITUTION FOR, THE APPLICABLE PURCHASING              
         POWER GRANTED GRANTED TO ANY OF THE LISTED ENTITIES PURSUANT            
         TO ANY STATUTORY OR CHARTER PROVISION.                                  
 (7)  ANOTHER STATE OR AN AGENCY OR OTHER INSTRUMENTALITY OF ANOTHER             
 STATE.                                                                          
                                                                                 
    ALL PURCHASES UNDER THIS CONTRACT BY ANY SUCH ENTITY WHICH IS NOT            
    A UNIT OR AGENCY OF THE STATE OF MARYLAND FOR WHICH THE STATE                
    OF MARYLAND MAY BE HELD LIABLE IN CONTRACT (1) SHALL CONSTITUTE A            
    PURCHASE OR CONTRACT BETWEEN THE CONTRACTOR AND THAT ENTITY ONLY;            
    (2) SHALL NOT CONSTITUTE A PURCHASE OR CONTRACT OF THE STATE OF              
    MARYLAND; (3) SHALL NOT BE BINDING OR ENFORCEABLE AGAINST THE STATE          
    OF MARYLAND OR ANY OF ITS UNITS OR AGENCIES; AND MAY BE SUBJECT TO           
    OTHER TERMS AND CONDITIONS AGREED TO BY THE CONTRACTOR AND THE               
    PURCHASER.                                                                   
                                                                                 
 CONTRACTOR BEARS THE RISK OF DETERMINING WHETHER OR NOT ANY ENTITY              
 FROM WHICH THE CONTRACTOR RECEIVES AN ORDER UNDER THE CONTRACT IS A             
 UNIT OR AGENCY OF THE STATE OF MARYLAND SUCH THAT THE CONTRACT MAY BE           
 ENFORCED AGAINST THE STATE OF MARYLAND.                                         
                                                                                 
 THE DEPARTMENT OF GENERAL SERVICES' "TERMS AND CONDITIONS FOR                   
 COMMODITY CONTRACTS OVER $50,000" AND ALL SPECIFICATIONS, TERMS AND             
 CONDITIONS OF SOLICITATION # 001IT821062 / BPM015769 INCORPORATED               
 HEREIN BY REFERENCE.                                                            
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 0001      07006                  EA         26,172.0000                         
                                                                                 
                                                                                 
 AUTOMOBILES AND STATION WAGONS                                                  
                                                                                 
 TYPE 4-H, MID-SIZE SEDAN, POLICE PURSUIT AWD HYBRID                             
                                                                                 
 MAKE & MODEL: FORD FUSION HYBRID                                                
 ________________________________________________________________________________
                                                                                 
 0002      07006                  EA             95.0000                         
                                                                                 
                                                                                 
 AUTOMOBILES AND STATION WAGONS                                                  
                                                                                 
 TYPE 4-H OPTION: RADIO NOISE SUPPRESSION PACKAGE                                
 ________________________________________________________________________________
                                                                                 
 0003      07006                  EA            295.0000                         
                                                                                 
                                                                                 
 AUTOMOBILES AND STATION WAGONS                                                  
                                                                                 
 TYPE 4-H OPTION: REVERSE SENSING                                                
 ________________________________________________________________________________
                                                                                 
 0004      07006-000000           EA         27,394.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-9-P MID-SIZE UTILITY, POLICE PURSUIT AWD                                 
                                                                                 
 MAKE & MODEL: DODGE DURANGO PURSUIT AWD                                         
 ________________________________________________________________________________
                                                                                 
 0005      07006-000000           EA                                             
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-9-P OPTION: CLOTH REAR SEATS/CARPET - STANDARD N/C                       
 ________________________________________________________________________________
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 0006      07006-000000           EA                                             
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-9-P OPTION: FULL WHEEL COVERS (ALUM WHEELS)                              
 STANDARD - N/C                                                                  
 ________________________________________________________________________________
                                                                                 
 0007      07006-000000           EA                                             
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-9-P OPTION: REVERSE SENSING - STANDARD N/C                               
 ________________________________________________________________________________
                                                                                 
 0008      07006-000000           EA            340.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-9-P OPTION: TAIL LAMP PREP KIT                                           
 ________________________________________________________________________________
                                                                                 
 0009      07006-000000           EA            845.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-9-P OPTION: CLASS IV TOWING PACKAGE                                      
 ________________________________________________________________________________
                                                                                 
 0010      07006-000000           EA            495.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-9-P OPTION: BLIND SPOT AND CROSS PATH DETECTION                          
 ________________________________________________________________________________
                                                                                 
 0011      07006-000000           EA            295.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
                                                                                 
         *** CONTINUED, NEXT PAGE ***                                            
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 TYPE 4-9-P OPTION: SKID PLATE GROUP                                             
 ________________________________________________________________________________
                                                                                 
 0012      07006-000000           EA             40.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-9-P OPTION: DAYTIME RUNNING LIGHTS                                       
 ________________________________________________________________________________
                                                                                 
 0013      07006-000000           EA            410.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-9-P OPTION: HALOGEN SPOT LAMP                                            
 ________________________________________________________________________________
                                                                                 
 0014      07006-000000           EA          3,595.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-9-P OPTION: V-8 ENGINE                                                   
 ________________________________________________________________________________
                                                                                 
 0015      07006-000000           EA         32,678.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-10-M-P MID-SIZE UTILITY VEHICLE, POLICE PURSUIT AWD                      
                                                                                 
 MAKE & MODEL: FORD EXPLORER                                                     
 ________________________________________________________________________________
                                                                                 
 0016      07006-000000           EA            285.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-10-M-P OPTION: CLOTH REAR SEATS/CARPET                                   
 ________________________________________________________________________________
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 0017      07006-000000           EA            120.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-10-M-P OPTION: FULL WHEEL COVERS                                         
 ________________________________________________________________________________
                                                                                 
 0018      07006-000000           EA            295.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-10-M-P OPTION: REVERSE SENSING                                           
 ________________________________________________________________________________
                                                                                 
 0019      07006-000000           EA             85.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-10-M-P OPTION: REAR TAIL-LIGHT PREP KIT                                  
 ________________________________________________________________________________
                                                                                 
 0020      07006-000000           EA         35,991.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-10-MPH MID-SIZE UTILITY VEHICLE, POLICE PURSUIT AWD, HYBRID              
                                                                                 
 MAKE & MODEL: FORD EXPLORER                                                     
 ________________________________________________________________________________
                                                                                 
 0021      07006-000000           EA            285.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-10-MPH OPTION: CLOTH REAR SEATS/CARPET                                   
 ________________________________________________________________________________
                                                                                 
 0022      07006-000000           EA            120.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
         *** CONTINUED, NEXT PAGE ***                                            
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 TYPE 4-10-MPH OPTION: FULL WHEEL COVERS                                         
 ________________________________________________________________________________
                                                                                 
 0023      07006-000000           EA            295.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-10-MPH OPTION: REVERSE SENSING                                           
 ________________________________________________________________________________
                                                                                 
 0024      07006-000000           EA             85.0000                         
                                                                                 
                                                                                 
 AUTOMOBILE                                                                      
                                                                                 
 TYPE 4-10-MPH OPTION: REAR TAIL-LIGHT PREP KIT                                  
                                                                                 
 _______________________________ END OF ITEM LIST _______________________________
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RESOLUTION NO. 20-10 
 

A RESOLUTION OF THE 
 MAYOR AND COMMON COUNCIL OF WESTMINSTER,  
DIRECTING TO CITY STAFF TO PROCEED EXPEDITIOUSLY  

TO IMPLEMENT THE EXTENSION OF THE WESTMINSTER FIBER  
NETWORK OUTSIDE THE CITY’S BOUNDARIES. 

 
 WHEREAS,  on February 27, 2017 the Mayor and Common Council of Westminster 
approved a Master Broadband Agreement (“the County Agreement”) with Carroll County, 
Maryland (“the County”), pursuant to which the County agreed to permit the City to use its rights 
of way to extend the Westminster Fiber Network outside the City’s boundaries in order to provide 
high-speed internet and other related services to County residents, subject to the County’s review 
and approval of individual project phases; and 
 
 WHEREAS, the Agreement was signed by the County Commissioners on October 5, 2017; 
and 
 
 WHEREAS, the City’s deployment of fiber for the WFN inside the City is nearly 
complete; and 
 

WHEREAS, the Mayor and Common Council deem the expansion of the network outside 
the City to be in the public interest, particularly given increased demand for reliable high-speed 
network connections caused by the prevailing pandemic conditions.  
 

NOW, THEREFORE, BE IT HEREBY RESOLVED, by the Mayor and Common 
Council of Westminster that the City Administrator, under the direction of the Mayor, is authorized 
and directed to work with City staff members to take those actions necessary to implement as soon 
as possible the extension of the WFN to properties outside the City, including but not limited to 
those actions necessary to gain County approval for the use of its rights of way for specific phases 
of such implementation, pursuant to the County Agreement. 

    
BE IT FURTHER RESOLVED THAT THIS RESOLUTION shall take effect on 

October, ___, 2020.   

ADOPTED this _____ day of October, 2020 
 
__________________________________________ 
Shannon Visocsky, City Clerk 
 
 
APPROVED this _____ day of October, 2020 
 
__________________________________________ 
Joe Dominick, Mayor 
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APPROVED AS TO FORM AND SUFFICIENCY 
this _____ day of October, 2020. 
 
___________________________ 
Elissa D. Levan, City Attorney 
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    New Business – Appointment of HR Director 

 
 
 
 
To: Members of the Common Council 
 
From: Mayor Joe Dominick 
 
Date: October 8, 2020 
 
Re: Confirmation – Director of Human Resources Appointment 
 
 
In accordance with Section 29-3 of the City Code, I am seeking the Common Council’s confirmation of my 
nomination of Eltaray “Rae” McCullough as the City’s next Director of Human Resources, as well as 
authorization to sign the associated employment agreement.  My nomination of Ms. McCullough follows 
an extensive interview process, and reference and background checks. 

Ms. McCullough will bring 20 years of generalist human resources experience to the position of Director 
of Human Resources. She is currently employed by the Maryland-National Capital Park and Planning 
Commission.  Ms. McCullough’s prior work experience included service with Prince Georges County 
Government and the Marshall Heights Community Development Organization, Inc.  She has achieved the 
Senior Certified Professional certification through both the Society of Human Resources Management and 
the International Public Management Association. 
 
 
cc:  Barbara B. Matthews, City Administrator  
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