
2016 Water and Sewer Allocation Application 

On April 13, 2015, the Mayor and Common Council of Westminster passed and approved Ord. No. 853, 

which updated the water and sewer allocation process in the City of Westminster.  In an accompanying 

policy document, Res. No. 15-2, the Mayor and Common Council established implementation standards. 

The revised Water and Sewer Allocation Application (attached) is reformatted to include exemptions in 

the process.  There is a $250 charge for the City to review new Water and Sewer Allocation Applications. 

For changes to currently metered uses, a water allocation is needed if water use is expected to change.  

For commercial use requests, applicants are asked to submit three years of water bills for similar uses. 

Allocation Exemptions 

Ord. No. 853 amends Chapters 124, 160 and 164 of City Code.  These amendments require water and 

sewer allocation reviews at specific times during the subdivision and development process (see below).  

The following exemptions were also adopted via Ord. No. 853 and Res. No. 15-2.  City staff are directed 

that these projects “shall not be subject to any allocation policy” and are therefore already approved. 

 Regarding sewer only allocations, “commercial, industrial and residential projects that have received

final plat or site plan approvals by the respective city or county planning body prior to June 15, 1989,

shall not be subject to any allocation policy.”

 Regarding water allocations, “commercial, industrial and residential projects that have received [a]

development plan, preliminary plan, final plat or site plan approvals by the respective city or county

planning body prior to September 1, 2002, [b] projects that require less than 150 gallons per day of

water capacity and [c] projects in connection with which the property owner or developer provides

additional water capacity  to the city’s water supply in an amount at least sufficient to cover the

water allocation needs of the project shall not be subject to any allocation policy.”

Allocation Timing 

Ord. No. 853 establishes two specific processes under which new Water and Sewer Allocation reviews 

are performed.  Under Article XXIV Subdivision Regulations, the Planning Director reviews for and may 

issue tentative allocations on the director’s determination that an application is complete.  On approval 

of a final subdivision plat by the Planning and Zoning Commission, the final allocations are recorded.  

Water and sewer allocations under this process are permanent and run with the new parcels created; 

however, if a plat expires or becomes null and void through lapse or revocation, allocations also expire. 

For the second process, under Article XXV Site Plans, the Planning Director reviews for and may issue 

tentative allocations on the director’s determination that an application is complete.  This tentative 

allocation is valid as long as the applicant is pursuing Planning and Zoning Commission approval of the 

project, but expires in 18 months otherwise.  The Ordinance includes exceptions and accompanying 

extensions.  On approval of a final site plan by the Planning and Zoning Commission, final allocations are 

then recorded.  Allocations under this process expire per sunset provisions for site plans and permits.  

Required Annexation 

The Carroll County Water & Sewer Master Plan requires unincorporated areas to be annexed to the City 

prior to being granted water and sewer allocations.  A property not contiguous to City boundaries may 

be eligible for a Good Cause Waiver.  These are a separate processes, and approval is not guaranteed. 

For more information, please visit www.WestminsterMD.gov or email planning@westgov.com. 

http://www.westminstermd.gov/
mailto:planning@westgov.com


Water and Sewer Allocation Application 

    Property Owner       Property 

Name Occupant 
____________________________________________________________________________________________________________________________________________________________ ________________________________________________________________________________________________________________________________________________ 

Mailing Address Property Address 
_____________________________________________________________________________________________________________________________________________________________ ________________________________________________________________________________________________________________________________________________ 

______________________________________________________________________________________________________________________________________________________________ ________________________________________________________________________________________________________________________________________________ 

Phone Subdivision Lot # 
_____________________________________________________________________________________________________________________________________________________________   _________________________________________________________________________________________________________________________________________________ 

Email Liber Folio 
_____________________________________________________________________________________________________________________________________________________________   _________________________________________________________________________________________________________________________________________________   

Please indicate all that apply   City of Westminster  Unincorporated County

Project Type – Based on Use 
(for new units or new area) 

Legislative Exemptions  
(no further review needed) 

(existing/annexing) (Good Cause Waiver)

Current Review Stage  (insert applicable date)

Plat / Subdivision Site Plan / Simplified SP 

 New residential dwelling unit(s)
[separate meter, if single-family]

 Final plats, site, plans, etc.
approved before 6/15/1989 
are exempt from review for 
new sewer connection only 

Prelim Final Submitted Approved 

 New senior residential dwelling
unit [as part of a senior project]

 New commercial or added area
[new construction/expanded use]

 Final plats, site plans, etc.
approved before 9/1/2002 
are exempt from allocation 

Project Construction Timing (insert dates) 

 Change of use requiring either
increase or decrease of water

 A project of less than 150
gpd is exempt from review Estimated Start Date 

 Health Department Emergency
[attach letter from Health Dept]

 Project supplying new
water is exempt from review Estimated Completion 

SELF-CALCULATION WORKSHEET FOR APPLICANT 

Type of Use # Units or Area MDE Rate Factor New(+) / Demo(-) Total (gallons per day) 

  New Residential (in units) 235 gallons per day/unit 
  Senior Residential (in units) 125 gallons per day/unit 
Commercial (in sq ft or other) attached documentation 

____________________________________________ //_______________________________________________ 
Property Owner Signature Date Applicant Signature                                                           Date  

___________________________________________  //________________________________________________ 
Printed Name Printed Name 

AREA BELOW IS FOR USE BY CITY OF  WESTMINSTER 

 TENTATIVE_______ GPD EXEMPT FROM ALLOCATION  DENIED

Attest by:  ______________________________________________________________________ 
Date

Fo
r 

O
ff

ic
e 

U
se

 O
n

ly
 Case No.: WA-16-_____   

Form Received:  ______    
Fee Paid:  ___________  
DCPD Decision:  ______  
Appeal Received: _____  
Appeal Decision:  _____ 

City of Westminster 
56 West Main Street 

Westminster, MD 21157 

410.848.9000 

planning@westgov.com 
Application Fee: $250.00 
Payable to City of Westminster 

Please email signed and dated applications with all required submittals to planning@westgov.com

 FINAL ______GPD 

See Attached Memo
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