
ADMINISTRATIVE ADJUSTMENT HEARING

AGENDA

Tuesday, April 16, 2024, at 3 PM

Virtual Meeting:

https://www.youtube.com/@CityofWestminsterMD/streams

www.WestminsterMD.gov

Agenda - 04.16.24
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Call To Order

Statement of  Author i ty  - Pursuant to Maryland Code Annotated, Land Use Article, 

Division 1, Single Jurisdiction Planning and Zoning, Title 4, Zoning, Subtitle 2, 

Designation and Adoption, Section 4-205 and the City of Westminster Zoning 

Ordinance Section 164-158.1A.(1), “… the Planning Director [Director] is authorized to 

grant administrative adjustments from the following requirements contained in this 

chapter:

(a)          Local height requirements;

(b)          Local setback requirements;

(c)           Local bulk requirements;

(d)          Local parking requirements;

(e)          Local loading, dimensional, or area requirements; or

(f)           Similar local requirements.

The Director may grant an administrative adjustment in cases where the strict 

compliance with the requirements of this chapter would result in practical difficulty or 

unreasonable hardship which has not been caused by the applicant.

Public Hearings

CASE NO: 24-02

An application by Matthew Mathias from BPR, LLC. representing their client Jordan 

Knox, property owner, requesting approval of an Administrative Adjustment for 288 

East Main Street Westminster, Maryland 21157 (SDAT# 07-067887) to Zoning Ordinance 

Section 164-115. (D)(3) to allow for a relief of five feet from the required 25 feet of drive 

aisle width in the parking lot. The administrative adjustment is associated with a site 

development plan S-22-0034 to construct a four unit multiple family building.

AA 24-02 STAFF MEMO.PDF

Adjournment

1.

Documents:

2.

3.

4.

Documents:

5.

https://www.youtube.com/@CityofWestminsterMD/streams
https://www.westminstermd.gov/
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Posted April 12, 2024 

ADMINISTRATIVE ADJUSTMENT HEARING 
AGENDA 

Tuesday, April 16, 2024, at 3 PM 
Virtual Meeting: 

https://www.youtube.com/@CityofWestminsterMD/streams 
www.WestminsterMD.gov 

I. Call to Order

Statement of Authority  ‐ Pursuant  to Maryland Code Annotated, Land Use Article, Division 1, Single
Jurisdiction Planning and Zoning, Title 4, Zoning, Subtitle 2, Designation and Adoption, Section 4‐205 and
the City of Westminster Zoning Ordinance Section 164‐158.1A.(1), “…the Planning Director [Director] is
authorized  to  grant  administrative  adjustments  from  the  following  requirements  contained  in  this
chapter:

(a) Local height requirements;
(b) Local setback requirements;
(c) Local bulk requirements;
(d) Local parking requirements;
(e) Local loading, dimensional, or area requirements; or
(f) Similar local requirements.

The Director may  grant  an  administrative  adjustment  in  cases where  the  strict  compliance with  the 
requirements of this chapter would result in practical difficulty or unreasonable hardship which has not 
been caused by the applicant. 

II. Public Hearing

CASE NO: 24‐02

An application by Matthew Mathias from BPR, LLC. representing their client Jordan Knox, 
property owner, requesting approval of an Administrative Adjustment for 288 East Main Street 
Westminster, Maryland 21157 (SDAT# 07-067887) to Zoning Ordinance Section 164-115. (D)(3) 
to allow for a relief of five feet from the required 25 feet of drive aisle width in the parking lot. 
The administrative adjustment is associated with a site development plan S-22-0034 to 
construct a four unit multiple family building.    

III. Adjournment
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ITEM A – Westminster Mission BBQ 
 
 
 
 
To:  Mark A. Depo, Director of Community Planning and Development 
 
From:  Andrea Gerhard, Comprehensive Planner 

Hearing Date:  April 16, 2024 

Subject:  Administrative Adjustment Case AA 24-02 Staff Memo 

Re:   An application by Matthew Mathias from BPR, LLC. representing their client Jordan 

Knox, property owner, requesting approval of an Administrative Adjustment for 

288 East Main Street Westminster, Maryland 21157 (SDAT# 07-067887) to Zoning 

Ordinance Section 164-115. (D)(3) to allow for a relief of five feet from the required 

25 feet of drive aisle width in the parking lot. The administrative adjustment is 

associated with a site development plan S-22-0034 to construct a four-unit multiple 

family building.     

 

I. BACKGROUND 
 
On March 21, 2024, an application was submitted to the Department of Community Planning 
and Development (DCPD) for an administrative adjustment at 288 E Main, Westminster, 
Maryland 21157 (the “Property”). The Property is zoned “D-B Downtown Business Zone” and 
is subject to the City of Westminster Zoning Ordinance (the “Zoning Ordinance”).  The 
Maryland State Department of Assessments and Taxation (SDAT) online records indicate the 
property is identified as SDAT # 07-0067887 and owned by Jordan Knox, P.O. Box 317 
Taneytown, MD 21787. The property is within the City of Westminster Historic District.  
 
This property was previously the location of the Christian Yingling House. The house has since 
been demolished and the Property Owner has been going through a process with the Historic 
District Commission to provide a Historical Structural Report. The Property is currently 
vacant. Carroll County Permit C2-23-0874 for a 2-Story Shell Building for four two-bedroom 
multiple family dwelling unit (apartment) building at 288 E. Main Street was submitted to 
Carroll County Bureau of Permits and Inspections on May 12, 2023, and respective permits 
were submitted for each of the four apartment units on June 22, 2023. The City of 
Westminster received Site Plan S-22-0034 for the development on August 15, 2023, for Knox 
Property Apartments located at 288 East Main Street. 
 
Pursuant to Zoning Ordinance Article VIIIB, Section 164-45.8 (41), “Single-family attached 
dwellings and multiple-family dwellings for four or fewer dwelling units” use is a permitted 

Case # AA 24-02 
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use in the D-B Downtown Business Zone.  
 
II. NOTICE 

 
The property was posted with notice of the pendency of the application and the adjoining 
property owners were notified of the application by first class mail as to the date, time, and 
place of the Administrative Adjustment Case AA 24-02 hearing. These notices were provided 
to meet the notification requirements set forth in the Section IV of the Administrative 
Adjustment Procedures, as contained in Resolution No. R-03-9. On April 12, 2024, a copy of 
the agenda was posted on the City’s website. 

 
III. AUTHORIZATION 

 
Pursuant to Maryland Code Annotated, Land Use Article, Division 1, Single Jurisdiction 
Planning and Zoning, Title 4, Zoning, Subtitle 2, Designation and Adoption, § 4-205 and 
Section 164-158.1 A. (1), of the City Zoning Ordinance,“…the Planning Director is authorized 
to grant administrative adjustments from the following requirements contained in this 
chapter:” 

(a) Local height requirements; 
(b) Local setback requirements; 
(c) Local bulk requirements; 
(d) Local parking requirements; 
(e) Local loading, dimensional, or area requirements; or 
(f) Similar local requirements. 

 
IV. PROCESS 

 
On July 14, 2003, the Mayor and Common Council adopted Resolution R-03-9 that contains 
Administrative Adjustment Procedures (Section 164-158.1 B.). Under section three D. of the 
procedures, “an applicant should understand that an administrative adjustment is an 
exception to the general requirements imposed under Chapter 164 and that its obtention is 
not a matter of right. An applicant bears the burden of persuasion and proof to justify the 
granting of an administrative adjustment”. Under section five of the procedures, the Director 
may consider the factors set forth in Section 164-161.A.(3), originally related to the BZA 
variance requests. The Director shall not grant an administrative adjustment if to do so 
would violate the spirit and intent of the requirements or cause or would be likely to cause 
substantial injury to the public health, safety and general welfare. 

 
V. PROPOSAL 
 

Site Plan S-22-0034, 288 E Main Street, is continuing through the development review 
process. There is an historic outbuilding on the property that is proposed to be preserved. 
Due to the size constraints of the property and the required preservation, it is difficult to 
meet the 25 feet wide drive aisle requirement of the Zoning Ordinance. The Applicant is 
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seeking an Administrative Adjustment to reduce this requirement to 20 feet.  The applicant 
has submitted the required Water and Sewer Allocation Application WSA-21-33 for four 
apartments  at the Property.  
 
Access Drive 
During the review for SS-22-0034, it was realized that due to the size constraints of the 
property and the preservation of the historic outbuilding, it is difficult to meet the 25 feet 
wide drive aisle requirement of the Zoning Ordinance.  
 
The applicant is asking for an administrative adjustment to reduce the drive aisle width to 
20 feet. The applicant has provided AASHTO Turning Templates, in what they state 
demonstrates that all the appropriate vehicular circulation can still be achieved with the 
reduced aisle width. That document has been included as an attachment for your review and 
consideration. 
 
In evaluating the requested Administrative Adjustment, the Director may consider the 
factors set forth in Section 164-161A.(3), as follows:   
 
1. There are exceptional or extraordinary circumstances or conditions applying to the 

Property in question or to the intended use of the Property that do not apply generally 
to other properties or classes of uses in the same zone; 
 
This property is in the Historic District and will be the location of the first fully 
redeveloped residential building on Main Street. The Property Owner is required to 
maintain the historic outbuilding and because of this is finding it difficult to find the 
additional 5 feet for the drive aisle. Historically, the property has operated as a 
residential use in the past without providing the required 25 feet drive aisles.  
 

2. Such variance [administrative adjustment] is necessary for the preservation and 
enjoyment of substantial Property rights possessed by other properties in the same 
zone and in the same vicinity; and 

 
Many properties in the historic district experience the same limitations (developed 
property, older existing structures, operated uses in the past without providing 
additional on-site parking) when it comes to meeting today’s requirements for setbacks 
or parking standards. 

 
3. The authorizing of such variance [administrative adjustment] will not be of substantial 

detriment to adjacent properties and will not materially impair the purpose of this 
chapter or the public interest. 

 
There will be no detriment to adjacent properties due to this Administrative 
Adjustment.   
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VI. FINDINGS OF FACTS AND CONCLUSIONS OF LAW 
 
Staff recommends that the Director consider the following as findings of fact and conclusions 
of law: 
▪ The property is in the Westminster Historic District and will be the location of the first 

fully redeveloped residential building on Main Street. 
▪ It is not unusual for properties in the Historic Downtown to provide required on‐site 

parking spaces, requiring a request to reduce parking standards. 
▪ The applicant has provided a AASHTO Turning Templates, showing that they feel that all 

the appropriate vehicular circulation can still be achieved with the reduced aisle width. 
▪ The authorizing of the administrative adjustments will not be of substantial detriment to 

adjacent properties and will not materially impair the purpose of this chapter or the 
public interest. 
 

VII.  DECISION 
 

Under section five of the procedures, “subsequent to the conduct of a hearing, the Director 
shall decide the issue(s) raised by the application. The decision shall be in writing and provide 
a brief explanation of the law and facts which support it. In evaluating the application, the 
Director may consider the factors set forth in Section 164-161 A(3 ). In making a decision, 
the Director may grant the administrative adjustment in cases where the strict compliance 
with Chapter 164 would result in practical difficulty or unreasonable hardship which has not 
been caused by the applicant. The Director shall not grant an administrative adjustment if to 
do so would violate the spirit and intent of the requirements or cause or would be likely to 
cause substantial injury to the public health, safety and general welfare. 
 

VIII. RECOMMENDATION 
 
Staff recommends approval of the proposed Administrative Adjustment, per § 164-158.1 of 
the City Code. 
 

IX. ATTACHMENTS 
 
1. Site Location Aerial Map 
2. Simplified Site Plan SS-22-0034 
3. Administrative Adjustment Application  
4. AASHTO Turning Templates 
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Property Location 
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288 E. MAIN APARTMENTS- WESTMINSTER, MD 21157

7th ELECTION DISTRICT      CARROLL COUNTY, MARYLAND
TAX MAP - 107            GRID - 16             PARCEL - 1829

TEMPORARY CONSTRUCTION FENCE

DEMOLITION NOTES
1.  DEMOLISH AND REMOVE EXISTING APARTMENT BUILDING.

2.  EXISTING HISTORICAL OUT BUILDING TO REMAIN.

3.  REMOVE & DISPOSE OF ON-SITE SIDEWALK. REMOVE FULL DEPTH BASE & SUBBASE MATERIAL
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     PLANTING.

4.  ABANDON EXISTING WATER SERVICE: CLOSE CURB STOP VALVE AND REMOVE WATER METER
     AND BOX. REMOVE CURB BOX AND ENCASE CURB STOP VALVE IN CONCRETE. REMOVE WATER
     SERVICE LINE BEYOND THE LIMITS OF THE NEW BUILDING FOOTPRINT AND ABANDON THE
     REMAINDER OF THE LINE IN PLACE. SEE UTILITY NOTES, THIS PAGE.

5.  EXISTING SANITARY SEWER SERVICE TO REMAIN: DISCONNECT AND REMOVE A PORTION OF EX
     SEWER SERVICE LINE AWAY FROM CLEANOUT AND WITHIN THE LIMITS OF THE NEW BUILDING
     FOOTPRINT. MAINTAIN THE REMAINDER OF THE LINE IN PLACE.  SEE UTILITY NOTES, THIS PAGE.
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UTILITY NOTES
1. THE WATER, SANITARY SEWER AND DOWNSPOUT COLLECTOR PIPE WORK SHOWN IN THE

FRONT OF THE APARTMENT BUILDING WITHIN THE PUBLIC RIGHT OF WAY SHALL BE
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